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This dictionary is designed to help members of the lodging industry classify, in
accordance with the Uniform System of Accounts for the Lodging Industry, the

_numerous expense items encountered in their daily work. It serves as a ready refer-

ence for accounting and non-accounting staff, indicating the proper department
and line item/ account for recording each expense item.

This Expense Dictionary is not intended to be a complete and comprehensive
Jist of all items that can be expensedina property. The intention is to present a rep-
resentative list that is large enough to allow a user either to find the classification of
an item or to find examples that will assist in dlassifying the'item if it is not in the
dictionary.

The Expense Dictionary does not deal with the question of when to capitalize

* versus when to expense. Generally Accepted Accounting Principles must be used

to make this decision, as well as the “materiality” policies of the owner and/or
management entity. One of the most common examples of how this decision affects
the departmental statements deals with the recording of an expenditure made to
repair property or equipment. Many properties make this decision based on the
size of the expenditure when, in general, the expenditure should be capitalized
only if it materially extends the life of the item being repaired or materially
increases its value.

The Expense Dictionary is organized into two sections. Each section has three
columns. In Section One, the Expense Dictionary presents the items to be expensed
alphabetically in the first column. The second column designates the department
or schedule, and the third column indicates the specific line item or account name
to which the expense item is charged. In Section Two, the Expense Dictionary
shows the department/schedule in the first column. The second column lists spe-
cific line items or account names for that department/schedule to which expense
items are charged. Column three presents various expense items that apply to the
second column’s line item. Section Two begins with a listing of expense items that
can apply to multiple departments/schedules, and then continues with an alpha-
betical listing of individual departments / schedules.

All department and account names used in the dictionary match those pre-
sented in the various sections of the Uniform System of Accounts for the Lodging
Industry, with the following exceptions:

«  Some items are shown to be charged to Food, Beverage, or Food or Beverage.
This was done to make the classification casier for the user who wishes to
maintain separate Food and Beverage Departments.

«  Many items are shown to be charged to Multiple Departments. This was done
to eliminate unnecessary repetition when a given item could apply to the
same line item or account in several departments, depending on its actual use.
When looking up an item by department or schedule in Section Two, remem-
ber to check under Multiple Departments when an expected item does not
appear under a specific department.

Many items are listed in the dictionary under different names SO that the user
can more easily find an item based on what he/she may perceive as the correct
item name. Finally, the user of the Expense Dictionary should refer to account
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definitions in the individual departments of the Uniform System of Accounts for
the Lodging Industry in order to make expense classification decisions whenever
an item being researched is not found in the dictionary.
Because of space considerations, the Expense Dictionary makes use of several
- abbreviations. The Guide to Abbreviations explains all but the most basic abbrevia-
tions used.

GUIDE TO ABBREVIATIONS
Abbreviation Department/Function/Item
A&G ..o Administrative and General
B/TOTaxes..................... Business and Transient Occupanct Taxes
Elec. & Mech. ................... Electrical and Mechanical Equipment
Empl. Caf. ...................... Eniployee Cafeteria
Golf/ProShop .................. Golf Course and Pro Shop
Grounds M&L .................. Grounds Maintenance and Landscaping
ISEquip. ....................... Information Systems Equipment
Mult. Depts. .................... Multiple Departments
P&ODC ...... ... ... ... Postage and Overnight Delivery Charges
POM ... Property Operation and Maintenance
R/POT/I.......cocoiiii.... Rent, Property and Other Taxes, and Insurance
Telecom. ....................... Telecommunications

Expense Dictiona
Section One: Sorted by Item Name

—

;} : Department/

E-, ) Item Name Schedule Account Name

f ! Accessibility Sign............ ... POM ........... Life/Safety

% Accountant’s Fees (Consulting) ............... A&G ........... Professional Fees

4 Accountant’s Fees (Replacing Hotel Employees) . A&G ........... Contract Services

A1 Accounting Fees—Centralized (Management

Company) ............coiiiiiviin.. A&G ... ... Cent. Acct. Charges

Accounting Fees—Centralized (Owner) ........ A&G ... ... ..., Cent. Acct. Charges
Acids ... Mult. Depts. ..... Cleaning Supplies
ADA Compliance Items ...................... POM ........... Life/Safety .
Adapter Plug, Electrical ...................... Mult. Depts. .. ... Operating Supplies
AddingMachine Tape ....................... Muit. Depts. ..... Operating Supplies
AddingMachines ........................... Mult. Depts. ... .. Operating Supplies
Address List Mgintenance .................... Sales & Marketing  Direct Mail
Address List Purchase ....................... Sales & Marketing  Direct Mail
AddressListRental .......................... Sales & Marketing  Direct Mail
AdhesiveTape .................. ...l Mult. Depts. ..... Operating Supplies

Adhesive, StairTread ........................ POM ........... Floor Covering




Advertising—Internet ............c.ooooans Sales & Marketing  Media

Advertising—Magazines .............ocoeenon Sales & Marketing Media
Advertising—Newspapers ..............coo.e Sales & Marketing Media
Advertising—OQutdoor ............ N Sales & Marketing' Outdoor
Advertising—Publications . . ......... 506000003 Sales & Marketing Media
Advertising—Radio & TV . ........ooveenennnn Sales & Marketing Media
Advertising—Recngting ... ... A&G ... ......... Human Resources
Advertising AgencyFees .............c.ooihne Sales & Marketing ~ Agency Fees
Afghans, GUEBLIOOM . . . ....ovvniieiniiininn. Rooms .......... Operating Supplies
Aftershave LOHON ... .ooovvvnnneerrrnneeeasns Rooms .......... Guest Supplies

Air Conditioner Filters .............cooovvnees POM ........... HVAC Equip.

Air Deodorizing Accessories/Systems ......... Muit. Depts. ... .. Operating Supplies
AT FMers ....oovviiiiiiiii i POM ........... HVAC Equip.
AirFreshener ........ovvvrrvaraneinieeenns Mult. Depts. ..... Cleaning Supplies
Air-Cooling Systems Repairs . ................. POM ........... HVAC Equip.
AFTFATE ..ot eriiiiaieeaaaaes Mult. Depts. ..... Travel—Other
ASTHNe TICKRES v evvvveveennnneeeeeneannns Mult. Depts. ... .. Travel—Other
Airport Van Maintenance . ............cooinn Rooms .......... Guest Transportation
Alarm Systems ... .. N Ba 588 08a0a6a 0508606000 POM ........... Life/Safety
Alarms, Smoke .......... e POM ........... Life/Safety
Alcohol (Cleaning) .......covvvvvnvoaninenn. Mult. Depts. ..... Cleaning Supplies
Alert Device for Hearing-Impaired ............ POM ........... Life/Safety
All-Purpose Cleaner ......... e Mult. Depts. ..... Cleaning Supplies
Aluminum Foil ......coviiiiiioieiiiinnn. Food............ Paper & Plastics
Aluminum Foil, Employee Cafeteria ........... Empl. Caf. ....... Paper & Plastics
Aluminum TYaYS ... ovoneernerrnneranieeeinns Food......oovnnn China

Aluminum Trays, Employee Cafeteria .......... Empl. Caf. ....... China

Amenities, Gifts . . ....ooovvrniererennniioens Mult. Depts. ..... Comp. Services & Gifts
Amenities, Guest . ......caiiii i Rooms .......... Guest Supplies
Amenity Baskets/Containers (Not Reusable) .... Rooms .......... Guest Supplies
Amenity Baskets/Containers (Reusable) ........ Rooms .......... Operating Supplies
ADMMONIA <. .vvvrirrinrenerrnmsirsratnrcens Mult. Depts. ..... Cleaning Supplies
Answering Machines ... Mult. Depts. ..... Operating Supplies
Antacid (for Use by Guests in Rooms) .......... Rooms .......... Guest Supplies
Anti-FatigueMats . ' ... Mult. Depts. ..... Operating Supplies
Aprons, Uniform ..o Mult. Depts. ..... Uniforms
Aquarium, Guestroom or Lobby ............... Rooms .......... Operating Supplies
Agquarium Supplies, Guestroom or Lobby ...... Rooms .......... Operating Supplies

Armored Transport Fee ................coohe. A&G ... Security




Expense Dictionary 199

Department/

Item Name Schedule Account Name
Artificial Plant Cleaner . ........ ... ... ..... Muit. Depts. .. ... Lleaning Supplies
Artwork ... o L Mult. Depts. .. ... Operating Supplies
AshCans..................... ... ... ... Mult. Depts. ..... Operating Supplies
AshTrays .......................... hBBa060s Mult. Depts. .. ... Operating Supplies
Ash Trays, Aluminum, Glass ............., .. .. Food or Beverage . China
Aspirin (for Use by Guests in Rooms) .......... Rooms ..... Bacoe Guest Supplies
Association Dues—Marketing Employees .. . ... Sales & Marketing  Dues & Subscriptions
Attorney’s Fees for Collections ................ A&G ... ... ..., Credit & Collections
Attorney’s Fees Other than Collections ......... A&G ... ... ... Legal Services
Attorney’s Fees/Expenses, Real Estate Taxes .... R/POT/I........ Real Estate Taxes
Audiovisual Equipment Rent (Charged to

Customer) . ............................ Food or Beverage . Audiovisual Cost
Audit Fees, Public Accountants ............... A&G ........... Audit Charges
Auto Fuel Costs (Guest Transport) ............. Rooms .......... Guest Transportation
Auto Lease (Non-Capital) for General Manager . A&G ........... Transportation
Auto Supplies Used by Property .............. POM ........... Operating Supplies
Auto/Truck Repair-—Property Use ............ POM ........... Elec. & Mech.
Awards, Employees ............... .. .. ... ... A&G ... Human Resources
Awning Repairs ............................. POM ........... Building
Bad Debt Allowance ......................... A&G ... ... Prov. for Doubtful Accts.
Baggage Tags (Gratis) ........................ Rooms .......... Guest Supplies
Bags--Beverage Glass Covers, Guestroom . . . . .. Rooms .......... Operating Supplies
Bags, Paper Leftover ....................... .. Food....... -.... Paper & Plastics
Bags, Pastry .................. 5050600808068 Food............ Utensils
Baked Goods ................ 55HE6ABAA00000E Food............ Cost of Food Sales
Ball Washers, Golf Course .................... Golf/Pro Shop ... Operating Supplies
Band-Aids................... . ... .. Mult. Depts. . .... Operating Supplies
Bank Checks, Charges ....................... A&G ........... Bank Charges
Bank Exchange on Checks and Currency ....... A&G ... Bank Charges
Banners, Golf Tournament . ........ e Golf/Pro Shop ... Tournament Expenses
BarMats ............ ... Beverage ........ Operating Supplies
Barter/Contra Agreement .................... Sales & Marketing Media
Baskets, Amenity ............................ Rooms .......... Operating Supplies
Baskets, Urinal ................. e Mult. Depts. ... .. Operating Supplies
Baskets, Waste Liners ........................ Mult. Depts. .. ... Operating Supplies
Baskets, Welcome ............... ... ... .. ... Rooms .......... Comp. Services & Gifts
Baskets, Wine (for Gratis Presentations)—

Not Reusable .......................... Mult. Depts. .. ... Comp. Services & Gifts

Baskets, Wine (for Gratis Presentations)—
Reusable ........ .. ................. .. Mult. Depts. . .... Operating Supplies
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Department/
Item Name Schedule Account Name
BathGel ...........ccoooviiivininns n Tl Rooms .......... Guest Supplies
BathSalts ....................oooiil T Ro o 7 Guest Supplies
Bath Sheets .........ooviveierinieeeannneen.. Rooms .......... Guest Supplies
BathSoap ............coooiiiiiiiiea... ... Rooms .......... Guest Supplies
BathTissue .............. PP . Rooms .......... Guest Supplies
Bath Towels (AllSizes) ....................... Rooms .. .... ... Linen
BathingCap ...............o i, Rooms .......... Guest Supplies
Bathing Suits, Disposable ..................... Rooms .......... Guest Supplies
Bathmats .. ....oovvnniniiiiiiiiinaaeaann, Rooms .......... Linen °
Bathroom Cleaner ....................oov..n. Mult. Depts. ..... Cleaning Supplies
Bathroom Scale .............. ..o, " Rooms .......... Operating Supplies
Bathroom ThrowRugs ....................... Rooms .......... Linen
Bathtub SafetyMats ......................... Rooms .......... Operating Supplies
Bathtub Safety Strips . .. ......... ... ot Rooms .......... Operating Supplies
Batteries ............ .. ..ol Mult. Depts. ..... Operating Supplies
Beaters . ......ooiiiiii i e Food............ Utensils
BedPads .........oooviiiiiiiiiiis Rooms .......... Linen
BedRuffles ............ .. ..o Rooms .......... Linen
BedSkirts ...........cciiiiiiiiiiiiiiiiaans Rooms .......... Linen
Bedspreads ................ ...l ... Rooms .......... Linen
BedspringsRepair . ........... oot POM ........... Furniture & Equip.
BeeperRental ............ 05008aB00006HE6000 Mult. Depts. ..... Equip. Rental
Beer ...t e A Beverage ........ Cost of Beverage Sales
Beer Coil Cleaning (Outside Service) ........... Beverage ........ Contract Services
BeverageLists ...................o.oial Beverage ........ Menus & Beverage Lists
Billboards .........coviiiiiiiiiiiiii e Sales & Marketing Outdoor
Billing Statements/Invoices ................... A&G ...... ..... Printing & Stationery
Binder Clips ......covvvvnniiiiiiii et Muit. Depits. ..... Operating Supplies
LT v e A Baa 6066606 86669860000 0500 008668 Mutlt. Depts. ..... Operating Supplies
Binding System Accessories .................. A&G ... Printing & Stationery
BlackoutDrapes ............c.coociiial, Rooms .......... Operating Supplies
Blanket Covers ............ooviiiiiiiiiann... Rooms .......... Linen
Blankets, Guestroom ........ 5868668 660000aa08 Rooms .......... Linen
Blankets, Health Club/Spa ................ ... Health Club/Spa . Linen
15 T R 5 665 R aa 00 8066 0 a0 AGaE 00 A 0E666a0E Mult. Depts. ..... Cleaning Supplies
Bleach Packets .............c..coiiiiiini.nt. Mult. Depts. ..... Cleaning Supplies
Blenders, Bar ... .......... .o il Beverage ........ Utensils
BlindsRepair ..........c.ooiiiiiiiiiiann. POM ........... Building
Blouses, Uniform ..............cceivnvnn. . Mult. Depts. .. ... Uniforms
BodyLotion .............oiiiiiiiiiiinnnn. Rooms .......... Guest Supplies

BoilerRepairs .............oooiiii i POM ........... HVAC Equip.
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) o Department/ e

Item Name Schedule Account Name
Boiler Room Supplies ...................... .. POM .......... » Operating Supplies
Book Matches (Guest) . . ... 9000000480 goo0a 0 Muilt. Depts. ..... Operating Supplies
Books, Golf (forSale) ........................ Golf/Pro Shop ... Costof Merch. Sales
Books, In-Room Guest Reading ............... Rooms .......... Operating Supplies
Books, Outlet Reservations Log ........... “o.. PFood............ Operating Supplies
Books, Technical ............................ A&G ... .l Operating Supplies
Books, Technical ............ LR Mult. Depts. .. ... Training
Booths, Trade Shows ......................... Sales & Marketing  Trade Shows
Boots, Uniform .............................. Mult. Depts. ..... Uniforms
Bottle Openers .............................. Beverage ........ Utensils
Bottle Openers, Guestroom ................... Rooms .......... Operating Supplies
Bottle Warmers .......................... ... Rooms .......... Operating Supplies
Bottled Water (Gratis in Rooms) ............... Rooms .......... Guest Supplies
Bowls, Employee Cafeteria ................... Empl. Caf. ....... China
Bowls, Mixing/ Preparation (All Sizes &

Materals) ............................. Food............ China
Bowls, Serving (All Sizes & Materials) . . ...... .. Food............ China
Boxes, CarryOut ..................... R Food............ Paper & Plastics
Boxes, Pastry ............................... Food............ Paper & Plastics
BrailleSigns ................................ Rooms .......... Operating Supplies
Brochures, Sales/Marketing .................. Sales & Marketing Media
Brooms ... Mult. Depts. ..... Cleaning Supplies
Brushes, Cleaning ........................... Mult. Depts. ..... Cleaning Supplies
Buckets, Mop ........................ Mult. Depts. ..... Cleaning Supplies
BugTraps ........................ ... ..., Mult. Depts. .. ... Cleaning Supplies
Building Lease,Base ......................... R/POT/1........ Land & Buildings
Building Lease, Participating (Based on

Operating Results) ..................... R/POT/I........ Land & Buildings
Building Repairs ............................ POM ........... Building
Bumpers,Bed ............................... Rooms .......... Linen
Bumpers,Crib .............................. Rooms .......... Linen
Bunting ................. ... ... ... Rooms .......... Linen
BusinessCards .............................. Mult. Depts. ..... Printing & Stationery
Business Licenses, General ................... AEG ... Licenses & Permits
Business Taxes, State/County/City ............ R/POT/I........ B/TO Taxes
ButaneFuel................................. Food............ Kitchen Fuel
Butter Dishes (A}l Materials) .................. Food............ China
Buttons (for Use by Guests in Rooms) .......... Rooms .......... Guest Supplies
Cable Guide Cover .......................... Rooms .......... Printing & Stationery
Cable Television Service ...................... Rooms .......... Cable/Satellite Television




AccountName .
Calendars and Diaties ............;.00000... MaltDepts. ..... Operating Supplies .
Call Accounting System Lease (Non-Capital) .... R/POT/I........ 1S Equip.
Call Accounting System Software Lease y
MNonCapital) ...................... ... R/POT/I1........ ISEquip.
Cameras, Security ...............cooceeeennnn. A&G ........... Security
CanOpeners ..........ccoiiviiiininininnn.. Food............ Utensils
CanOpeners ............coiiiiiviiiininan, Rooms .......... Operating Supplies
Candle Holders, Tabletop .. ................... Food............ Utensils
Candles ............coooviiiiiiiiiiiine, " Mult. Depts. ..... Operating Supplies
Candlesticks ....................ocoiiaL © Muit. Depts. . .... Operating Supplies
Candy (Gratis) ...............oociviviiinen, Rooms .......... Guest Supplies
Candy Dishes, Guestroom (Gratis Candy for '
Customers) ..............ooovviiiininn, Rooms .......... Operating Supplies
CannedFood .................cooiiiiiins Food............ Cost of Food Sales
Canopies,Bed ................. ..ol Rooms .......... Operating Supplies
Cappuccino Machines ....................... Rooms .......... Operating Supplies
Caps, Uniform ...........cooiiiiinnniinn, Mult. Depts. ..... Uniforms
Car Mileage Reimbursement .................. Mult. Depts. ..... Travel—Other
CarRental .................ooiiiiiiiiiiinn, Mult. Depts. ... .. Travel—Other
Car Washing (Rooms Vans, Carts, Limos) ....... Rooms .......... Guest Transportation
] Carafes ..........ooovviiiiiniiivnninaenins Beverage ........ Glassware
‘ Carafes, Guestroom . ................covieee, . Rooms .......... Operating Supplies
Cardboard BOXeS ..............ccoeueereennn. Food............ Paper & Plastics
- Carpet Cleaner Chemical ..................... Mult. Depts. ..... Cleaning Supplies _
Carpet Cleaner Equipment ................... Rooms .......... Cleaning Supplies
Carpet Cleaning Services ..................... Muit. Depts. ..... Contract Services
Carpet Cleaning Supplies .................... Mult. Depts. ..... Cleaning Supplies
CarpetRepairs ...............oovviiniinnn.n. POM ........... Floor Covering
CarpetShampoo .............ccoviiviiiinn. Mult. Depts. ..... Cleaning Supplies
Carpet Shampoo Machines ................... Mult. Depts. ..... Cleaning Supplies
i CarpetSweepers ..............coiviniuninin Mult. Depts. ..... Cleaning Supplies
] Carpet/Rug Cleaning (Outside Service) ........ Mult. Depts. ..... Contract Services
‘ Carry Out Containers ........................ Food............ Paper & Plastics
{ ~ Cart Name Plates, Golf Tournament ........... Golf/Pro Shop ... Tournament Expenses
l Carts, Fuel Costs (Guest Transport) ............ Rooms .......... Guest Transportation
' Carts, Housekeeper . .............covvininnn, Rooms .......... Operating Supplies
Carts, Laundry ................... .. ol Rooms .......... Operating Supplies
CashBoxes .............. ..ot A&G ........... Operating Supplies
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Department/
Item Name ' " | Schedule Account Name
Cash Overage & Shortage .................... A&G ........... (CashOverages/Shortages
Cashier Envelopes ..................... RPN Mult, Depts. ..... Operating Supplies
CashierForms ............. FUTTITRTTR Mult. Depts. ..... Operating Supplies
Casseroles ...................cooiiiiiii.., Food............ China
CD ROM, Writable ....................... «. Mult. Depts. ..... Operating Supplies
Ceiling Fan Repairs . ......................... POM ........... HVAC Equip
Ceiling Repairs ................... ShbBana0a0 POM ........... Building
Cellophane Tape ............................ Mult. Depts. ... .. Printing & Stationery
Cellophane Wrap ................. 600096000 Food............ Operating Supplies
B Cellular Phone Charges ...................... Mult. Depts. ..... Telecommunications
. | Cellular Phones/Supplies ................... . Mult. Depts. ..... Telecommunications
8 Central Plant Costs .......................... POM ........... HVAC Equip.
! ' Chafing Dishes .. .. .. 266000000 0ABAAEGOB006a0E Food............ Utensils
1' Chamois ...............ociiiiiiii Mult. Depts. ..... Cleaning Supplies
Charcoal, Cooking . .. .. ...................... Food............ Kitchen Fuel
8 Charge Vouchers ............................ Mult. Depts. ..... Printing & Stationery
Charitable Contributions ..................... A&G ........... Donations
‘5 Check Presenters ............................ Food or Beverage . Operating Supplies
i3 Check Verification ........................... A&G ........... Credit & Collection
Check Writer Machines ...................... A&G ... ....... Operating Supplies
Check/Folio/Statement Presentation Folders ... Mult. Depts. ..... Printing & Stationery
Check-InFolders ............................ Rooms .......... Printing & Stationery
Check-Out Folders .......................... Rooms .......... Printing & Stationery
Check-Out NOBCes ..................ceunn... Rooms .......... Printing & Stationery
Checks,Bank ..............cvvvevnnnnn... A&G ........... Printing & Stationery
Cheese Baskets (Gratis) ...................... Mult. Depts. ..... Comp. Services & Gifts
ChefHats ........c..oovvnniiiinnennn... Food............ Paper & Plastics
Chemicals, Clearding . ........................ Mult. Depts. ..... Cleaning Supplies
: Chemicals, Cooling Tower .................... POM ........... HVAC Equip
Chemicals, Fire Extinguishers ................. POM ........... Life/Safety
Chemicals, Laundry ......................... House Laundry Laundry Supplies
China........oooviiiiiii i Food............ China
ChinaRental ......................oieials., Food............ China
China, Employee Cafeteria ................... Empl.Caf. ....... China
China, Guestroom ........................... Rooms .......... Operating Supplies
Christmas Gifts for Employees ................ A&G ........... Human Resources
Gigar Cost . .....ivuuieneneeeee i, Food or Beverage . Misc. Cost of Other Rev.
Claim Settlement Costs, Contract Disputes ...... A&G ... ..., Settlement Costs
Claim Settlement Costs, EEOC ................ A&G ... ....... Settlement Costs
Claim Settlement Costs, Non-Insured .......... A&G ... ... Settlement Costs
Cleaner, Bathroom .. ......................... Muilt. Depts. ..... Cleaning Supplies
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P Department/
Itexit Name ) Schedule Account Name
Cleaner, Concrete (Parking Garage) ......... ... Parking Garage .. Clesning Supplies
——Cleaner Tile—rrrrrii v e e e et Mult. Depts. ..... Cleaning Supplies
_Cleaning Beer Coils (Outside Servu:e) .......... Beverage ........ Contract Services
Cleaning Chemicals .....................c... Muit. Depts. ..... Cleaning Supplies
Cleaning Compounds ........................ Mult. Depts. ..... Cleaning Supplies
Cleaning Fluids .......................ccole Mult. Depts. ..... Cleaning Supplies
CleaningRags .................oiiiine, Mult. Depts. ..... Cleaning Supplies
Cleaning Sponges ...........c..cviiiinaninnnn Muit. Depts. ..... Cleaning Supplies
Cleansers (Non-Dishwashing) ................ Mult. Depts. ... .. Cleaning Supplies
Cleansing Powder ........................... Mult. Depts. ..... Cleaning Supplies
Clinic, Employees’ ....................oo... ). A&G ... ... ... Human Resources
Chpboards ...............ccooiiiiiiiia., Mult. Depts. ..... Operating Supplies
Clipping Services ...............cocoivnnnns . Sales & Marketing  Contract Services
Clock Radios for Guestrooms ................. Rooms .......... Operating Supplies
Clock/DVD Players for Guestrooms ........... Rooms .......... Operating Supplies
Clocks for Guestrooms ..............c.oouunn Rooms .......... Operating Supplies
ClosetRod .........covviiiiiiiiiiiiiiiine, Rooms .......... Operating Supplies
ClosetSachets ..................ccoiviinnnn, Rooms .......... Operating Supplies
ClothesBrushes ...................covvinsn Rooms .......... Operating Supplies
Clothing, Golf (forSale) ...................... Golf/Pro Shop Cost of Clothing Sales
Cloths, Cleaning ......................... ... Mult. Depts. ..... Cleaning Supplies
COq forSoft Drink Mix ........... ..o iin.a. Food............ Cost of Food Sales
(O T G I e A e P S S S B B B S e e S A o Rooms .......... Operating Supplies
Coats,Uniform ...........ccoiviviiininnnnens Mult. Depts. ..... Uniforms
Cocktail Picks ..............oooiiiiiiiinn, Beverage ........ Paper-& Plastics
(O e I T P P N Ay P PP T Torers Food............ Cost of Food Sales
CoffeeFilters ................. ..ol Food............ Paper & Plastics
CoffeeFilters ..............c.coiiiiiiin.e. Rooms .......... Guest Supplies
Coffee Filters, Employee Cafeteria ............. EmplLCaf........ Paper & Plastics
Coffee for Use by GuestsinRooms ............ Rooms .......... Guest Supplies
CoffeeMugs .......ocovviiiiiiiiiiiiannn, Rooms .......... Operating Supplies
Coffee Pots for Use by Guests in Rooms ........ Rooms .......... Operating Supplies
Coffee Pots (Glass, Plastic, Silver) .............. Food............ China
Coffee Pots, Employee Cafeteria ............... EmpL Caf. ....... China
CoffeeUmn ...t Food............ Utensils
CoffeeUmnRepairs .......................... POM ........... Kitchen Equip.
Cogeneration of Watef ....................... Utility Costs .. ... Water
CoinDrawers ................... nnABanGA0a0s Mult. Depts. ... .. Operating Supplies
Coin Handling Equipment . ................... A&G ........ ... Operating Supplies
CoinWrappers ..........coviiii i, A&G ... ... ..., Operating Supplies
Coin/Currency BagSeals . .................... A&G ... Operating Supplies
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Department/ o
Item Name Schedule Account Name
Coin/Currency Equipment ................... A&G ... ..., #.  Operating Supplies
Colanders .............. ¥ P Food............ Utensils
Collateral, Seling ........................... ‘Sales & Marketing  Collateral Material
CollectionFees .............................. A&G ... ... Credit & Collection
Combs ...t g Rooms .......... Guest Supplies
Comforters .................oviiiiiiiia... Rooms . ......... Linen
Comment Card Processing (Outside Service) .... Mult. Depts. ..... Contract Services
Comment Cards ....................oooeu.... Mult. Depts. ..... Printing & Stationery
Commissions, Meeting Planners .. ............. Rooms .......... Comms. / Rebates—Group
Commissions, Rental Agents .................. A&G ... .. ... Professional Fees
Commissions, Travel Agent (Food & Beverage) .. Rooms .......... Commissions
Commissions, Travel Agent (Rooms) ........... Rooms .......... Commissions
Complimentary Beverages ................ -++. Mult.Depts. ..... Comp. Services & Gifts
ComplimentaryFood ........................ Mult. Depts. .. ... Comp. Services & Gifts
Complimentary Parking ...................... Mult. Depts. ..... Comp. Services & Gifts
ComputerBooks ............................ A&G .. ... Operating Supplies
ComputerDiscs .............oooviviiin.... Mult. Depts. . .... Operating Supplies
Computer Forms, Commercial ................ Mult. Depts. . .... Printing & Stationery
Computer Forms, Printed .................... Mult. Depts. ..... Printing & Stationery
Computer Hardware Lease (Non-Capital) ...... R/POT/I........ IS Equip.
Computer Manuals, Commerdial .............. A&G ........... Information Systems
Computer Manuals, Printed .................. A&G ........... Information Systems
Computer Monitors ......................... A&G .. ... ..... Information Systems
Computer Monitors, Guestrooms .............. Rooms .......... Operating Supplies
“Computer Network Maintenance .............. A&G ........... Information Systems
Computer Printer Paper ...................... A&G ... ... ... Operating Supplies
Computer Printer Paper ...................... Mult. Depts. .. ... Printing & Stationery
Computer Rental (Temporary-Accounting,

Human Resources) ..................... A&G ... ........ Equip. Rental
Computer Software, Commercial Applications .. A&G ........... Information Systems
Computer Software Lease (Non-Capital) ....... R/POT/I........ 1S Equip.

Computer Supplies and Accessories ........... A&G ........... Information Systems
Computer Training Manuals .................. Mult. Depts. ..... Training
Conditioner, Hair ................... Boaacaac Rooms .......... Guest Supplies
ConsultantFees .....................cooou.... Mult. Depts. ..... Contract Services
Consultant Fees, Market Research ............. Sales & Marketing Outside Services
Consultant Fees:, Professional ................. A&G ........... Professional Fees
Consultant Fees, Property Taxes ............... R/POT/I........ Real Estate Taxes
Containers, Amenity ......................... Rooms .......... Operating Supplies
Contract Cleaning, Awning .................. . Mult. Depts. ..... Contract Services
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Department/

Ttem Name , Schedule Account Name

Contract Cleaning, Floors, ........ teiieiieee.. Mult.Depts. ..... Cotract Services
~-Contract Cleaning, Fumigation ................ Mult. Depts. ..... Contract Services

Contract Cleaning, Kitchen Hoods . ............ Food............ Contract Services

Contract Cleaning, Windows . ... .............. Mult. Depts. ..... Contract Services

Contract Exterminating ...................... "POM ...l Contract Services

ConventionBureau ................. ... ... Sales & Marketing Dues & Subscriptions

Cookde Cutters .........coovevniiiiiinvanan. Food............ Utensils

Cookie Wrappings, Guestroom .. .............. Rooms .......... Guest Supplies

Cookies, Guestroom .................ocaant, Rooms .......... Guest Supplies

Cooking Utensils ................cooiniiiie. Food............ Utensils

Cooking Utensils, Employee Cafeteria .......... Empl Caf. ....... Utensils

Cooling System Repairs ...............counen. POM ........... HVAC Equip.

Cooling Tower Repairs .................... ... POM ........... HVAC Equip.

Cooperative Marketing Costs—National/ '

Regional .............coveiiiiinn, Sales & Marketing  Franchise/ Affiliation Ad.
Copier Lease (Non-Capital) . .................. R/POT/I........ Other Property & Equip.
Copier Rental/Lease . ............cocoiuinen. Mult. Depts. ..... Equip. Rental
CopierToner .........ooocevieinvniiieann. Mult. Depts. ..... Operating Supplies
CopyPaper ......o..ooovieiiiiiiiiiii, Mult. Depts. ..... Operating Supplies
Copying Service . ......oovnuveariiernnnen. Mult. Depts. ..... Printing & Stationery
107 1 Rooms .......... Operating Supplies
Cords, Drapery .........oeeiiniiiieaneannn. Rooms .......... Operating Supplies
CorkSCIEWS .. ..o iiiiiiieinirieenaanenns Beverage ........ Utensils
Corkscrews for Use by Guests in Rooms ........ Rooms .......... Operating Supplies
Corporate Sales/Marketing Support ........... Sales & Marketing  Corp. Office Reimb.
Correction Fluid/Tape ............coooeeen... A&G ........... Operating Supplies
COBINEHCS .. eveeeeeeneeeeneeaieeaiiaenns Rooms .......... Guest Supplies
COS e e eee e ee e ee e e e e Rooms .......... Operating Supplies
CottonBalls .......ccovvevniiininniiinnneinn Rooms .......... Operating Supplies
CourtFees........ooovuvieniniinneinnancnnn, A&G ........... Legal Services
Covers, Toilet Seats ........ccooeererinen.t. Rooms .......... Operating Supplies
(81133 €7 S 8060608686 53600000050600080068086E Mult. Depts. ..... Operating Supplies
CPUStaNdS .......ccvvieriiininninrnennnnns A&G ........... - Operating Supplies
CreamerPackets ................ciivinat, Rooms .......... Guest Supplies
Creamers..........covvuvrninrererunnnnaennns Food............ China
Creams, Body/Face (for Sale in Health Club/

Spa) ......... e Health Club/Spa .  Cost of Merch. Sales
Creams, Body/Face (Health Club/Spa)......... Health Club/Spa . Health & Beauty Products
Creams, Body/Face (Rooms) .................. Rooms .......... Guest Supplies
Credit Application FOrms .................... A&G ........... Printing & Stationery
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Department/

Item Name 7T | Schedule Account Name
Credit Card Commissions ............... P A&G ... ... ..., , Credit Card Commissions
Credit Card Invoices ......................... A&G ... ... Printing & Stationery
Credit RePOHS ................o.cvvernen.. A&G ........... Credit & Collection
Credit Service Expense ....................... A&G ...l Credit & Collection
CribBumperPads ........................ ... Rooms .......... Operating Supplies
CribCovers ...............ccoovviiiinn.n Rooms ....,..... Operating Supplies
CribMattresses ........................... .. Rooms .......... Operating Supplies
Cribs ......o.ovi Rooms .......... Operating Supplies
Crocks (AllMaterials) ........................ Food............ China
Cups, China, for Use by Guestsin Rooms ... .... Rooms .......... Operating Supplies
Cups, Disposable, for Use by Guests in Rooms .. Rooms .......... Guest Supplies
Cups, Drinking (Non-Coffee, All Sizes &

Materials) ............................. Food............ Glassware
Cups, Employee Cafeteria .................... Empl. Caf. ....... Glassware
Cups, Paper/Plastic ......................... Food............ Paper & Plastics
Cups, Paper/Plastic, Employee Cafeteria ....... Empl. Caf. ....... Paper & Plastics
Cups/Saucers, Cappucdino ................... Food............ China
Cups/Saucers, Coffee ................c.c..... Food............ China
Cups/Saucers, Espresso ...................... Food............ China
Currency Bill Straps ......................... A&G ... ... ... Operating Supplies
Curtain Holdbacks ................... el Mult. Depts. ..... Operating Supplies
Curtain Hooks ............ccocoiiiiivann.... Mult. Depts. ..... Operating Supplies
Curtain Repairs ........................e.e POM ........... Building
Curtain Rods .......o.ovivveienineenenn... Mult. Depts. ... Operating Supplies
Curtain Stackbacks ..............ooveinnn., Mult. Depts. ..... Operating Supplies
Curtains ..................... PR Mult. Depts. . .... Operating Supplies
Curtains, Dry Cleaning . ...................... Mult. Depts. ..... Laundry & Dry Cleaning
Customer Parking Paid to Third Party .......... Parking Garage .. Contract Services
Customer Research, Qutside Service ........... Sales & Marketing  Outside Services
Customer Survey, Outside Service ............. Sales & Marketing  Outside Services
CutFlowers ...............cciiiiiiiinnn... Mult. Depts. ..... Decorations
Cutting Boards ......... e Food............ Utensils
Daily Reports . ..........cooeeeeeennnnnnn.. A&G ........... Printing & Stationery
Dairy Products .............cooviiiniinan... Food............ Cost of Food Sales
Damaged Articles, Guest ..................... A&G ........... Loss & Damage
Data Binders and Accessories ................. Mult. Depts. . .... Operating Supplies
Data Cartridgesand Tapes .................... A&GG ... ... Information Systems
Data Processing §upphes ..................... A&G ... Information Systems
Data Systems and Storage Files ................ Mult. Depts. ... .. Operating Supplies

Database Marketing Expense ................. Sales & Marketing  Direct Mail
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Department/ :

Item Name Schedule Account Name
Decorations, Holiday & Special Occasions ........ Mult. Depts. ..... Decorations

- Defibrillators .............. 806006 000aG0aaa0 Mult. Depts. .. ... Operaﬁng Supplies
Degreaser .................. g Mult. Depts. ..... Cleaning Supplies
Dental Floss ............cooiiiiiiianannn.. Rooms .......... Guest Supplies
Dental Kit ..ot +.. Rooms .......... Guest Supplies
Deodorant .......ovvviviniieriinnneiannans Rooms .......... Guest Supplies
Deodorizers .......coovveiiniviiiaaiiaaies Rooms .......... Cleaning Supplies
Desalinizationof Water ...................... Utility Costs . .... Water
Desk ACCESS0eS ... .oovvvnvi e iacnnns Muit. Depts. ..... Operating Supplies
DeskCaddies .............ooiiiiviiiiniens, Muit. Depts. ..... Operating Supplies
DeskPad Holders ...............cooin.s . Mult. Depts. ..... Operating Supplies
DeskPads ...........coooiiiiiiiiit, Mult. Depts. ..... Operating Supplies
Detecive Service .........c..oiiieiiiiaen.t. A&G ........... Security
Detergent for Use by Guests in Rooms ......... Rooms .......... Guest Supplies
Detergent, House Laundry ................... House Laundry .. Cleaning Supplies
Detergents Mish) ..o Food............ Dishwashing Supplies
Direct Mail Expenses, Outside Service .......... Sales & Marketing  Outside Services
Directory Advertising ................c.v.ent Sales & Marketing Media
Dish Drainer, Guestroom ..................... Rooms .......... Operating Supplies
Dish Soap for Use by Guests in Rooms ......... ROOMS .......... Guest Supplies
Dishcloths, Guestroom ..........c.couvniunn Rooms .......... Operating Supplies
Dishes for Use by GuestsinRooms ............ Rooms .......... Operating Supplies
Dishwasher Repairs .................coovaen. POM ........... Kitchen Equip.
Dishwasher Soap for Use by Guests in Rooms ... Rooms .......... Guest Supplies
Dishw'éshing Soaps and Rinsing Agents ........ Food............ Dishwashing Supplies
Dishwashing Soaps and Rinsing Agents,

Employee Cafeteria ..................... Empl. Caf. ....... Dishwashing Supplies
Disinfectants ... .......oooiiiiiiiiiiiiien Mult. Depts. ..... Cleaning Supplies
DASKEHES ..o vvvveenneee e A&G ........... Operating Supplies

Dispenser, Bath Tissue ....................... Rooms .......... Operating Supplies
Dispensers, Lotion ...............oooianl Rooms .......... Operating Supplies
Dispensers, Soap R Rooms .......... Operating Supplies
DoNotDisturbCards ............cocvvvnen.. Rooms .......... Operating Supplies
Document Destruction Fees ... ................ A&G ........... Contract Services
Doilies, Guestroom ...........c.cvvieiiein... Rooms .......... Operating Supplies
Doilies, Paper ........ccooeiiiiiiiiiiiiin., Food............ Paper & Plastics
Donations, Chari‘table ........................ A&G ........... Donations
Door VIBWET ..ot iiiii i Rooms .......... Operating Supplies
DOoormats ......vvvrinnrniriiii i Rooms .......... Operating Supplies
| BJesT5 (%) D BaaR a6 A aA66 0066066000006 60595060 Rooms .......... Operating Supplies
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Department/ ey
Item Name ‘ o Schedule Account Name
Double-Stick Tape . ........oooviiiiecnaaecan. Mult. Depts. . ..., , Operating Supplies
Doubtful Accounts Provision ................. A&G ..... A Prov. for Doubtful Accts.
Drain System Repairs ..................o0. POM ........... Plumbing
Draperies, Dry Cleaning . ...........ovvoinnn- Mult. Depts. ..... Laundry & Dry Cleaning
DraperyBaton ...................coo.oonto.. Mult. Depts. ... Operating Supplies
Drapery Cords ......oovvernniiiiann, Mult, Depts. .. ... Operating Supplies
Drapery Liners .. ..., Mult. Depts. ..... Operating Supplies
Drapery Repairs .................oiiiainenns POM ........... Building
Drapes .....o..oiviiiiirei i Muit. Depts. ..... Operating Supplies
Drapes, Blackout ...t Muit. Depts. ..... Operating Supplies
Dresses, Uniform .................. 560060500 .. Mult. Depts. ..... Uniforms
Drug Testing of Employees ................ . A&G Ll Human Resources
Dry Cleaning Bags for Use by Guests in Rooms .. Rooms .......... Guest Supplies
Dry Cleaning Costs, Non-Guest (In-House '
LAUNALY) . v eveneeeneneene e Mult. Depts. .. ... Laundry & Dry Cleaning
Dry Cleaning Services, Non-Guest (Outside
Laundry) .. .. ovvneeee e Mult. Depts. ..... Laundry & Dry Cleaning
Dry Goods (Flour, Pasta, etc.) ................. Food............ Cost of Food Sales
Drylce...... R O00as600000RA066000000a88E8ED Food............ Ice
Dry Ice, Employee Cafeteria .................. Empl Caf. ....... Ice
Dryers, Hair .........ooooviveiiiininiiiain, Rooms .......... Operating Supplies
DuctTape .....covvirnerveneniniiniaininnnns Muit. Depts. ..... Operating Supplies
" Dues, Hotel Associations (Marketing) .......... Sales & Marketing  Dues & Subscriptions
Dues, Hotel Associations (Non-Marketing) ..... A&G ... ... Dues & Subscriptions
Dues, Professional Associations (Marketing) .... Sales & Marketing Dues& Subscriptions
Dues, Professional Associations (Non-Marketing) A&G ........... Dues & Subscriptions
Dumpster Charges ............c.cooomivianass POM ........... Waste Removal
DustCloths .. ...ovviiveiniiiiiaeneiaeeenn. Mult. Depts. ..... Cleaning Supplies
Dust MOPS . ..cvvvvnaernaeenennncunnennes Mult. Depts. ..... Cleaning Supplies
DustPanBrushes .............ociveeenennnn. Mult. Depts. ..... Cleaning Supplies
DustPans .......ocooevinenenrnensneanannans Mult. Depts. ..... Cleaning Supplies
[ D717 o T Mult. Depts. ..... Cleaning Supplies
Dusting Mitts ..........oooivuiiiiiiaiiiinns -~ Mult. Depts. ..... Cleaning Supplies
Duvet COVETS ... vvvvenenaneanneeennnnans Rooms .......... Linen
DUVELS ..o iotvtceae e eiieniaaeeaaneenn Rooms .......... Linen
DVD Player, GUestrooms . .........ocoreneenns Rooms .......... Operating Supplies
Easels (Charged to Customer) ..........coovnn. Food............ Misc. Cost of Other Rev.
Educational Activities for Employees .......... Mult. Depts. ..... Training
Educational ASSIStANCE ... ... .oovvruniireanss Mult. Depts. ..... Training
Educational Books/Pamphlets for Employees ... Mult. Depts. ..... Training
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Item Name Schedule Account Name

s Lol o S e e g el T2 Food............ Cost of Food Sales .
Electric Bulbs .. ..., POM ........... Light Bulbs

Electric Sub-Meters Maintenance .............. POM ........... Elec. & Mech.

Electric Supplies ............. ... ...l POM ........... Elec. & Mech.
Electrical Adapters ......................... . Mult. Depts. ..... Operating Supplies
Electrical Hookup (Charged to Customer) ...... Food or Beverage . Misc. Cost of Other Rev.
Electrical Repairs . ...................c.oi. POM ........... Elec. & Mech.
Electrical Tape ........... ... POM ........... Operating Supplies
Electricity .......... S R S Utilities ......... Electricity
ElevatorRepairs ................covivininnt. POM ........... Elevators & Escalators
Elixers, Health Club/Spa ..................... Health Club/Spa . Health & Beauty Products
Elixers, Health Club/Spa (forSale) ............ Health Club/Spa .  Cost of Merch. Sales
Emergency Exit Instruction Card .............. Rooms .......... Operating Supplies
Emergency ExitSigns .............. ... oLl POM ........... Life/Safety
EmeryBoards ............... ..ol Rooms .......... Guest Supplies
Employee Meal Food Cost Credit .............. Food............ Cost of Food Sales
EmployeePins ............ ...l Muit. Depts. ..... Operating Supplies
Entertainment Outside, Employee ............. Mult. Depts. ..... Travel—Meals & Enter.
Entertainment, Employee..................... A&G ........... Human Resources
Envelopes .........cooviiiiniiiiiniiiiian.. Mult. Depts. ..... Printing & Stationery
Envelopes, Cashier .......................... Mult. Depts. ..... Printing & Stationery
EXaBers.....ooovuiiinneneonnnrnonnneanannen Mult. Depts. ..... Operating Supplies
Escalator Repairs .................ccoovnaenn POM ........... Elevators & Escalators
Espresso Maker for Use by Guestsin Rooms .... Rooms .......... Operating Supplies
Espresso Pods for Use by Guests in Rooms . ... ... Rooms .......... Guest Supplies
EthernetCables .................coiiiiiian, A&G ........... Information Systems
Exchange on Bank Checks and Currency ....... A&G ........... Bank Charges

Xt S IS I PP PP P Ry POM ........... Life/Safety

Express Delivery Charges .................... A&G ........... P&ODC

Express Mail/UPS (Marketing) . ............... Sales & Marketing P&ODC

Express Mail/ UPS (Non-Marketing) ........... A&G ... ....... P&ODC
ExtensionCords . .............ooiinviiiian, Mult. Depts. ..... Operating Supplies
Extermination Service ........................ POM ........... Contract Services
Fabric Conditioner ....................oca0s. House Laundry Laundry Supplies
FabricSoftener .............cooviiiiiaiiia., House Laundry Laundry Supplies
Fabric Softener Packets . ...................... House Laundry .. Laundry Supplies
Face Cloths, Health Club/Spa .. ............... Health Club/Spa .  Linen

Facial Tissue ....... e Rooms .......... Guest Supplies

Facial Tissue Box Cover ...................... Rooms .......... Operating Supplies
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Department/
Item Name E Schedule Account Name ™ """~ . “iH
Familiarization (FAM) Tour Expenses .......... Sales & Marketing_Fam (Familiarizafion) il
e Fang; Paper (for Use by Guests in Rooms) . . ... .. Rooms .......... Guest Supplies )
: Fans, Portable ............................... Mult. Depts. ... .. Operating Supplies 3
'. Fax Machine Supplies and Accessories . ... .. oo A&G L. Operating Supplies - 21
~ FeatherDuster ........... O Mult. Depts. ... . Cleaning Supplies :
Fees, Attorney, for Collections ................. A&G ... ... Credit & Collection
& Fees, Attorney, Other than Collections . .. . . . . . .. A&G ... Legal Services i
i3 Fees, Audit, Public Accountants ............... A&G ... Professional Fees b4
5 Fees, Collection ............................. A&G ........... Credit & Collection
i Fees, COurt ..................c......vvveii. AG ... Legal Services
“1E | Fees, Instructor/Speaker (Training) ............ Mult. Depts. ... Training
Fees, Legal ................. T A&G .......... Legal Services
“\E Fees, Medical ............................... A&G ... Human Resources
= Fees, Notary ............ PP A&G ........... Audit Charges
SE Fees, Stock Transfer Agents ................... A&G ........... Professional Fees
I Fees, Transfer ....................... SR A&G ........... Professionial Fees
| a8 Fees, Trustees (Handling Bond, etc) ... ......... A&G ........... Professional Fees
SIE Fences & Bridges Maintenance ................ Golf/Pro Shop ... Grounds M&L
Fertilizer ... .. R I R A S POM ........... Grounds Mad.
Fertilizers, Golf Course ....................... Golf/ Pro Shop Grounds Méd, .
FileFolders ................................. Mult. Depts. ... Opersting Sapplies g
Film Purchase and Developing .. .............. Mult. Depts. ... .. Operating Supplies L
Filter Paper .....0............o.oii.. . Food........... . Paiper&Pastls’ , 9
Filters, Air Conditioning ..................... POM ........... HVAC Equip. ;

21 Filters, Coffee ............................... Rooms Guest Supplies
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Department/

Item Name Schedule Account Name
First Aid Kits/Supplies ....... e P Mult. Depts. ... .. + Operating Supplies

— Fish .. .ooiiiieeiainnns O0aB B Rt B00s Food............ ' Cost of Food Sales
Flag Pins, Golf .............. S 5000088600000 Golf/Pro Shop ... Operating Supplies
FIAZS . ..ovvniiiiiiinenanii e Mult. Depts. . .... Operating Supplies
Flashlights ...........c.ooiiiiiiiiiinneen. Mult. Depts. ..... Operating Supplies
Flatware (Includes Silver, Stainless) ............ Food...... PTTE Flatware
Flatware Clearier ..........ccoooievaninnennns Food............ Dishwashing Supplies
Flatware for Use by Guestsin Rooms .......... Rooms .......... Operating Supplies
Flatware Rental ................coiivinnnnes Food............ Flatware
Flip Charts (Charged to Customers) . ........... Food............ Misc. Cost of Other Rev.
FloorPlans ............ccoeeeeeeneeieonse.i. Mult.Depts. ..... Printing & Stationery
FloorPolish ..........cooooiiiiiiinenns .. Mult. Depts. ..... Cleaning Supplies
Floor Refinishing . .........ccooonviiiinnnne. POM ........... Floor Covering
FlOOTSOAP . .ot vveviiiereenameranaeees Muit. Depts. ..... Cleaning Supplies
FIoOTWax .....ovuvniininicnrnaennmonannnes Mult. Depts. ..... Cleaning Supplies
Floral Arrangements . ..........o.ooronaerene. Muit. Depts. ..... Decorations
Flower Purchases . .........coooviriininenns POM ........... Grounds M&L
Flower Vases, Glass (Tabletop) ................ Food............ Decorations
Flowers (Tabletop) . .........ooviviiernennen Food............ Decorations
Flowers, Artificial ..........coviiiininnnt. Mult. Depts. .:... Decorations
Flowers, Banquet Tables ................oovtne Food............ Decorations
Flowers, Fresh .........c.vivieineiiennans Muit. Depts. .. ... Decorations
Flowers, Golf Course .........ocouviieionnnns Golf/ProShop ... Grounds M&L
Fluorescent Light Bulbs ..............oooeeee- POM ........... Light Bulbs
Fly SEAPS « .. e enecneannneieenaanneerenns Mult. Depts. ..... Cleaning Supplies
FlySwatters ......ococivuenininiarenrannens Mulit. Depts. ..... Cleaning Supplies
Foam Insulated Cups ..........coooviineeenns Food............ Paper & Plastics
Foil Wrapping .........ooovinnnnecccnnnnnes Food............ Paper & Plastics
FOBOS .\ veeeeeennennnnnn e Rooms .......... Printing & Stationery
Food Processor ......oovunvneainsnoncacnnnnns Food............ Utensils
Food Warmer Fuel ...........coviieiniennn Food............ Kitchen Fuel
Food Warmer Fuel, Employee Cafeteria ........ Empl Caf. ....... Kitchen Fuel
Food, Employee Cafeteria ...................¢ Empl. Caf. ....... Cost of Food
Forks, KitChen ..........co.ooooeerseoncmensn Food............ Utensils
Forms, General .............ovieeeiecnnnanns Mult. Depts. . .... Printing & Stationery
Forms, Guest Questionnaire .................. Mult. Depts. . .... Printing & Stationery
Forms, Guest Suggestion ................c.co. Mult. Depts. ..... Printing & Stationery
Forms, Payroll and Tax .. ... .. ...evevnrennnn. A&GG ..o Printing & Stationery
Forms, Printed .........c.oooiiiiiiiiinits Muit. Depts. ..... Printing & Stationery
Fountain Pens for Use by Guests in Rooms . . .... Rooms .......... Guest Supplies
Frames, Art.......coovieiniininnnnennennninns Mult. Depts. ..... Operating Supplies

-
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Department/
- Item Name .. ' Schedule Account Nameé ™’

Franchise Fee (Chain Royalty)................. Sales & Marketing  Franchise Fees
Freight & Shipping Charged to Banquet ‘

Customer ...................coia.l, Food............ Misc. Cost of Other Rev.
Freight Charges (Marketing) .................. Sales & Marketing P&ODC
Freight Charges (Non-Marketing) .......... oo A&KG Lol P&ODC
Frequent Flyer Programs ..................... Sales & Marketing  Loyalty Progs./ Aff. Fees
Frequent Guest Programs .................... Sales & Marketing  Loyalty Progs./ Aff. Fees
Fruit ... Food............ Cost of Food Sales
Fruit Baskets Gratis to Customers ............, Mult. Depts. ..... Comp. Services & Gifts
Fuel Costs, Auto (Guest Transport) .. ... 506880 Rooms .......... Guest Transportation
Fuel Costs, Cart (Guest Transport) ............. Rooms .......... Guest Transportation
Fuel for Cooking, Employee Cafeteria .......... Empl Caf. ....... Kitchen Fuel
FuelL Kitchen ............................... Food............ Kitchen Fuel
Fumigation .................... ... .. .. POM ........... Contract Services
Fumigators, Kitchen/Restaurant .............. Food............ Contract Services
FurniturePolish ............................. Mult. Depts. . . ... Cleaning Supplies
Furniture Refinishing ........................ POM ........... Furniture & Equip.
Furniture Repairs ........................... POM ........... Furniture & Equip.
Furniture Wax ................... ... .. ... Mult. Depts. .. ... Cleaning Supplies
Garage LiCeNSes . .. ......iieeeii Parking Garage .. Licenses & Permits
GarbageBags ............................... Mult. Depts. ..... Operating Supplies
Garbage CanLiners ......................... Mult. Depts. ..... Operating Supplies
Garbage Cans ..................ooeeiiina.... Mult. Depts. ..... Operating Supplies
GasforCooking ............oooiiiiniinn.. .. Food............ Kitchen Fuel
Gas for Cooking, Employee Cafeteria .......... Empl. Caf. ....... Kitchen Fuel
Gas for Utilities ............................. Utility Costs .. ... Gas
Gasoline, Motor Vehicles (Company and

EmployeeUse) ......................... Mult. Depts. ..... Operating Supplies
Gasoline and Lubricants, Golf Cart ............ Golf/Pro Shop ... Gasoline & Lubricants

Gasoline and Lubricants, Mowers (Golf Course) . Golf/Pro Shop ... Gasoline & Lubricants
Gasoline and Lubricants, Tractors/ Trucks (Golf

Course) .....covvvniiiiniiiiin... Golf/Pro Shop ... Gasoline & Lubricants
Gasoline for Food Delivery Vehidle ............ Food............ Operating Supplies
Generator Rentals (Property Power Back-Up) ... POM ........... ‘Equip. Rental
Generator Repairs ........................... POM ........... Elec. & Mech.
Geothermal Power .......................... Utility Costs ... .. Other Fuels
GideonBibles ........................... ... Rooms .......... Operating Supplies
Gifts to Customery .......................... Mult. Depts. ... .. Comp. Services & Gifts
GlassBags............cooviiiniiinin... Rooms .......... Operating Supplies
GlassBowls ................................ Food............ China
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Department/
Item Name Schedule Account Name
Glass Cleaner | . .....vvvernaniravcenannens Mult. Depts. ..... Clganing Supplies
Glass COVErS .. ... v veeeennnrrnnaareeenens Rooms .......... Operating Supplies
GlassDishes ...........coooeiiiiiiiiian, Food............ China
Glass RACKS . ... ovvviiinriieae i Food............ Operating Supplies
Glasses, Drinking (Alcoholic Beverage/ All Sizes

&Materdals) ..........ciiiiin Beverage ........ Glassware
Glasses, Drinking (Non-Alcoholic/ All Sizes &

Materials) ..o Food............ Glassware
Glassware (All Types) for Use by Guests in

ROOINS «evvvvnennineinenneane e Rooms .......... Operating Supplies
GlasswareRental ........... ... .ol Food............ Glassware
Glassware, Employee Cafeteria................ -EmplL. Caf. ....... Glassware
Gloves, Golf (forSale) . ...........ooviinins Golf/Pro Shop ... Cost of Merch. Sales
Gloves,Rubber ........... ...t Mult. Depts. ..... Cleaning Supplies
G ..ot Mult. Depts. ..... Operating Supplies
Goldfish ......coviiiiiniia e Mult. Depts. ..... Operating Supplies
Golf Bags (forRental) .............oooviinnn. Golf/Pro Shop ... Operating Supplies
Golf Bags (forSale) ...........ccocaeiiinns Golf/Pro Shop ... Cost of Merch. Sales
Golf Balls (forSale) ............... BGAGANAD6AC Golf/Pro Shop ... Cost of Merch. Sales
Golf Balls (Practice Range) . ..........ooheine. Golf/Pro Shop ... Operating Supplies
Golf Cart Batteries . .........oeeeeeneiinnnnnns Golf/Pro Shop ... Golf Cart Batteries/Elec.
Golf CartRental . .........ocovemeinnionnn. Golf/Pro Shop ... Equip. Rental
Golf Cart Repairs & Maintenance .............. Golf/Pro Shop ... Golf Cart Repairs &

N Maint.
Golf Clubs (forRental) ...........cooivinnnnn Golf/Pro Shop ... Operating Supplies
Golf Clubs (forSale) ..........ocoeeiiinennn Golf/Pro Shop ... Cost of Merch. Sales
Gratis Food, Bar .. ......ooovveroaneninenans Beverage ........ Comp. Services & Gifts
Gross Receipt Taxes Not Paid by Customers,

State/County /City .....oveveeeneniiins R/POT/I........ B/TO Taxes
GuestChecks .........ovvveiiiiiiins Food or Beverage . Printing & Stationery
Guest Comment Cards .........ccoonivininnn Mult. Depts. ..... Printing & Stationery
GuestGuide ...........oooviiiiiiniiiinnn Rooms .......... Printing & Stationery
Guest Loyalty Programs .. ...........ooovnone Sales & Marketing  Loyalty Progs./ Aff. Fees
Guest Questionnaire FOIMS .. ......eveoeveeens Mult. Depts. . .... Printing & Stationery
Guest Relocation Due to Lack of Room

Availability . ...... oo Rooms .......... Guest Relocation
Guest Suggestion F?rms ...................... Mult. Depts. ..... Printing & Stationery
Guest Transportation Service Contracts ......... Rooms .......... Guest Transportation
GUIM REMOVET . ... viiei et Mult. Depts. ..... Cleaning Supplies
Gym Equipment (Non-Capital) . ............... Health Club/Spa .  Athletic Supplies
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HairDryers ............ 2Bk 08660 RR 666885660 Rooms .......... Operating Supplies
Hair Nets for Food Service Employees ......... Food............ Operating Supplies
Hair Nets for Use by Guests in Rooms . ... .. .... Rooms .......... Guest Supplies
Hair Pins for Use by Guests in Rooms .......... Rooms .......... Guest Supplies
Hair Spray for Use by Guests in Rooms ...... .~ Rooms .......... Guest Supplies
Hairbrushes for Use by Guests in Rooms ....... Rooms ...... -+ Guest Supplies
Hamper, Laundry ........................... House Laundry .. Operating Supplies
HandLotion ....................... ... ... Rooms .......... Guest Supplies
Hand Sanitizer ... .. 5008600865860058006688 g0 Rooms .......... Guest Supplies
Hand Soap for Use by Guests in Rooms ........ Rooms .......... Guest Supplies
HandTowels ............................... - Rooms .......... Linen
Hangers (AllTypes) .........cocviinininn... Rooms .......... Operating Supplies
Hats, Uniform .............................. Mult. Depts. ..... Uniforms
Hazardous Materials Remediation ............. POM ........... Life/Safety
HBO ... Rooms .......... Cable/ Satellite Television
Health Permits .............................. Food or Beverage . Licenses & Permits
Heat Pump Repairs .......................... POM ........... HVAC Equip.
Heating System Repairs ...................... POM ........... HVAC Equip.
Help Wanted Ads ............. e A&G ... .. ... Human Resources
HighChairs ................................ Mult. Depts. ..... Operating Supplies
HolePunch................................. Muit. Depts. ... .. Operating Supplies
Hooks, Coat ...................... e Mult. Depts. ..... Operating Supplies
Hooks,Door ................................ " Mult. Depts. ..... Operating Supplies
Hot Chocolate Packets for Use by Guests in
CRooms ... .o Rooms .......... Guest Supplies
Hotel Association Dues (Marketing) ........... Sales & Marketing Dues & Subscripﬁons
Hotel Association Dues (Non-Marketing) . . ... . . . A&G ........... Dues & Subscriptions
HotelMaps .....................oooiuuaaL. Rooms .......... Printing & Stationery
Hotel Sales & Marketing Association Dues ... ... Sales & Marketing  Dues & Subscriptions
HousekeeperCarts .......................... Rooms .......... Operating Supplies
Housekeeping Reports ....................... Rooms .......... Printing & Stationery
Housing, Employee ...................... ... A&EG Ll Human Resources
Humidifier ............................ . ..., Rooms .......... Operating Supplies
Ice Bucketsand Liners ....................... Rooms .......... Operating Supplies
Ice Buckets and Liners ....................... Food or Beverage . Operating Supplies
Ice Carvings/Sculpture ...................... Food............ Decorations
Ice Consumption ............................ Food or Beverage . Ice
IceTongs ........5 ... ... ... ... .. ..., Food............ Utensils
Ice Tongs for Use by Guests in Rooms .......... Rooms .......... Operating Supplies
InflatableBeds .............................. Rooms .......... Operating Supplies
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Department/’

Item Name Schedule Account Name
In-House Video, Welcome Channel ............ Sales & Marketing Media
Ink ....cocenimmeeaianncnn. 23N 060 00EEAA000 Mult. Depts. ..... Operating Supplies
Ink Cartridges ..ot Mult. Depts. ..... Operating Supplies
Innkeepers Liability Card Frames .............. Rooms .......... Operating Supplies
Innkeepers Liability Cards .......... eEaBEE .. Rooms .......... Printing & Stationery
In-Room Guest Account Services (Check-Out) ... Rooms .......... Contract Services
Insecticides ..........ooviirriiiiii Mult. Depts. ..... Cleaning Supplies
Insecticides, Golf Course ..................... Golf/Pro Shop ... Grounds Mé&L
Inspection Fees, Boilers ...................... POM ........... Licenses & Permits
Inspection Fees, Elevators .................... POM ........... Licenses & Permits
Inspection Fees, Escalators . .................. © POM ........... Licenses & Permits
Inspection Fees for Licensing ...............:. Mult.Depts. ..... Licenses & Permits
Inspection Fees, Life/Safety System ............ POM ........... Licenses & Permits
Instructor Fees, Training . . .................... Mult. Depts. ..... Training
Insurance Deductibles, Liability / Burglary, Theft,

Umbrella .......covviernnineneninenens R/POT/I........ Liability
Insurance Deductibles, Property ............... R/POT/T........ Building & Contents
Insurance Expenses, Boiler Explosion .......... R/POT/I........ Building & Contents
Insurance Expenses, Building ................. R/POT/T........ Building & Contents
Insurance Expenses, Burglary ................. R/POT/I........ Liability
Insurance Expenses, Business Interruption ...... R/POT/I........ Building & Contents
Insurance Expenses, Earthquake .............. R/POT/I........ Building & Contents
Insurance Expenses, Fire ..................... R/POT/L........ Building & Contents
Insurance Expenses, Furnishings and Equipment R/POT/I........ Building & Contents
Irisurance Expenses, Guest Liability ............ R/POT/I........ Liability
Insurance Expenses, Liability ................. R/POT/I........ Liability
Insurance Expenses, Property ................. R/POT/Y........ Building & Contents
Insurance Expenses, Theft .................... R/POT/I........ Liability '
Insurance Expenses, Tormnado ................. R/POT/I........ Building & Contents
Insurance Expenses, Umbrella ................ R/POT/I........ Liability
Insurance Expenses, Weather ................. R/POT/I........ Building & Contents
Internal AuditExpense ................... ... A&G ... Audit Charges
Internal Audit Fees (Chain Properties} ......... A&G ........... Audit Charges
Internet Access Costs ....... ...t Telecom. ........ Costs of Internet Sexvice
Internet Advertising ...................ooll Sales & Marketing Media
Internet Connection Fees ..................... Mult. Depts. ..... Telecommunications
Internet Telephone Charges (Staff) ............. Mault. Depts. ..... Telecommunications
Internet Web Page, Reservations ............... Rooms .......... Reservations
Interview Expenses ..............oiiin A&G ... Human Resources

Investigation of Employees ................... A&G ... Human Resources
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Department/

Item Name =~ = A Schedule Account Name '~ =
Iron ... Rooms .......... . Operating Supplies
Ironing Board Covers ........................ Rooms .......... Operating Supplies
Ironing Board Holders ....................... Rooms .......... Operating Supplies
Ironing Boards .............................. Rooms .......... Operating Supplies
Irrigation System Repairs..................... POM ........... Grounds Mé&L
Jackets, Uniform ............................ Mult. Depts. ..... Uniforms
Jumpers, Uniform ........................... Mult. Depts. ..... Uniforms
KeyBlank ................. SO POM ........... Building
KeyCards ....................ooael, P Rooms .......... Operating Supplies
KeyChainCoil .......................... ... Mult. Depts. ..... Operating Supplies
KeyChainReel ............................ . Mult.Depts. ..... Operating Supplies
KeyLockBox ..........ccoooiiiiiiiias, «. Mult.Depts. ..... Operating Supplies
KeyRings .........coooiiiiiiiiiiiiin..., Mult. Depts. ..... Operating Supplies
KeyTags .......ooviiiiiiiiiiiii ., Mult. Depts. ... .. Operating Supplies
Keyboard Drawers .......................... Mult. Depts. ..... Operating Supplies
Keyboards, Computer ....................... A&G ... ........ Information Systems
Keys ... POM ........... Building
Keys, Safe Deposit Box ....................... Rooms .......... Operating Supplies
Kitchen Equipment Repairs ................... POM ........... Kitchen Equip.
Kitchen Hood Cleaning ...................... Food............ Contract Services
Kitchen Refrigeration Repair ................., POM ........... Kitchen Equip.
Knife Sharpening . ..................oooo..L. Food............ Contract Services
Knives, Kitchen .................... [T Food............ Utensils
LabelMaker ................oooviiiiia... Muit. Depts. ..... Operating Supplies
Label Maker Supplies ........................ Mult. Depts. ..... Operating Supplies
Ladles, Kitchen ............................. Food............ Utensils
LampFindals...................ocooia.L, POM ........... Furniture & Equip
LampRepairs .............cooiiiiiiiin. ... POM ........... Furniture & Equip
LampShades ............................... Mult. Depts. ... .. Operating Supplies
LandLease ....................ooiiialLLl. R/POT/I........ Land & Buildings
Landscaping Service (Indoor and Outdoor) ..... POM ........... Grounds M&L
Laptop Computers ..................ccovu.n.. A&G ... Information Systems
Laundry Bags (Cloth) for Use by Guests in Rooms .......... Operating Supplies

Rooms ............cooooiiiii.L, -
Laundry Bags (Disposable) for Use by Guests in

Rooms ................ e Rooms .......... Guest Supplies
LaundryCarts ...................oooiael House Laundry Operating Supplies
Laundry Chemicals .......................... House Laundry .. Laundry Supplies
Laundry Costs, Non-Guest (In-House Laundry) . Mult. Depts. ... .. Laundry & Dry Cleaning
Laundry, DryerRepairs ...................... POM ........... Laundry Equip.
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Department/
Item Name Schedule Account Name
Laundry, Hamper .................... e House Laundry .. , Operating Supplies
Laundry, IronerRepairs ...................... POM ........... Laundry Equip.
Laundry Services, Non-Guest (Outside Laundry) Mult. Depts. ... .. Laundry & Dry Cleaning
Laundry, Sheet Folder Repairs ................ POM ........... Laundry Equip.
Laundry Soap..... N +-+. House Laundry Laundry Supplies
Laundry Soap Packets ....................... House Laundry .. Laundry Supplies
Laundry Tags ................. ... ... ... .. .. House Laundry .. Operating Supplies
Laundry, Washer Repairs ..................... POM ........... Laundry Equip.
Legal Fees/Expenses for Collections ........... A&G ........... Credit & Collections
Legal Fees/Expenses Other than Collections .... A&G ........... Legal Sexrvices
Legal Fees/Expenses, Real Estate Taxes ...... .. R/POT/T........ Real Estate Taxes
LemonOil ........ ... ... ...l Mult. Depts. ..... Cleaning Supplies
Letters for Bulletin/Sign Boards ............... A&G ... ... .. Operating Supplies
Licenses, Beverage .......................... Beverage ........ Licenses & Permits
Licenses, Cabaret . ........................... Beverage ........ Licenses & Permits
Licenses, Checkrooms ............ e Food or Beverage . Licenses & Permits
Licenses, Elevators ....... e ... POM ... ... ... Licenses & Permits
Licenses, Engineering ........................ POM ........... Licenses & Permits
Licenses, Health Permit ...................... Food or Beverage . Licenses & Permits
Licenses, Locksmith ......................... POM ........... - Licenses & Permits
Licenses, Music Copyright . ................... Food or Beverage . Licenses & Permits
Licenses, Temporary Space Liquor ............. Beverage ........ Licenses & Permits
Light Fixture Repairs ........................ POM ........... Elec. & Mech.
Limousine Services, Guest (No Charge) ........ Rooms .......... Guest Transportation
Limousine, Employee Use .................... A&G ... ... Transportation
Line for Computer/Fax/Modem .............. Mult. Depts. ..... Telecommunications
Linen Cleaning (All Types) ................... Food............ Laundry & Dry Cleaning
LinenNapkins .............. ..o, Food............ Linen
LinenRental ................. ... .. ... ..., Mult. Depts. ..... Linen
Linen Rental (All Types) ...................... Food............ Linen
LinenTabledoth ............................ Food............ Linen
Linen, Employee Cafeteria .. .................. Empl. Caf. ....... Linen
Liners,Drapery ......................... ... Mult. Depts. ..... Operating Supplies
Liners, Paper ............................... Food............ Paper & Plastics
LintBrush .............. ... .. oo, Mult. Depts. ..... Cleaning Supplies
Lint Remover ........... A Mult. Depts. ... .. Cleaning Supplies
Liquid Soap for Use by Guests in Rooms ....... Rooms .......... Guest Supplies
Liquor . ...t Beverage ........ Cost of Beverage Sales
Literature, Educational for Employees ... ....... A&G ... ... Training
Litigation Settlement Costs, Contract Disputes .. A&G ........... Settlement Costs
Litigation Settlement Costs, EEOC ............. A&G ........ ... Settlement Costs
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Litigation Settlement Costs, Non-Insured . ...... A&G . ... Settlement Costs
Local Call Cost (Departmental) ................ Mult. Depts. . .... Telecommunications
Local Call Usage Expense .................... Telecom. ........ Cost of Local Calls
Lock Repairs/Service ........................ POM ........... Building
Lodging of Employees ..................... . A&G L. Human Resources
LogBooks .................................. Mult. Depts. ..... Operating Supplies
Log Books, Outlet Reservations ............... Food............ Operating Supplies
Long Distance Call Cost (Departmental) ........ Mult. Depts. ..... Telecommunications
Long Distance Call Usage Expense . ............ Telecom. ........ Cost of Long Distance
Calls

Lost and Damaged Articles (Guest) ............ COA&G ...l Loss & Damage
Lost and Found Reports ...................... A&G ... ... Printing & Stationery
Lotions, Health Club/Spa .................... Health Club/Spa .  Health & Beauty Products
Lotions, Health Club/Spa (forSale) ............ Health Club/Spa .  Cost of Merch. Sales
LuggageRacks .............................. Rooms .......... Operating Supplies
Luggage Tags for Use by Guests in Rooms .. .... Rooms .......... Guest Supplies
Lye ... e Mult. Depts. ..... Cleaning Supplies
MachineStands ............................. A&G ........... Operating Supplies
Magazine Advertising . ...................... Sales & Marketing Media
Magazine Subscriptions ...................... Mult. Depts. ..... Dues & Subscriptions
Magazines for Use by Guestsin Rooms . . ....... Rooms .......... Guest Supplies
Magazines, Golf (forSale) .................... Golf/Pro Shop ... Cost of Merch. Sales
Magazines, Golf (for Staff Use) ................ Golf/Pro Shop .:. Dues & Subscriptions
Magazines, Trade (Marketing)............... .. OSales & Marketing Dues & Subscriptions
Magazines, Trade (Non-Marketing) ............ A&G .. ... Dues & Subscriptions
MailBags ................coiiiiii, A&G ........... Operating Supplies
Mail ChuteRentals .......................... A&G ... ... Operating Supplies
Mailing Lists .. .................. ..o oall Sales & Marketing  Direct Mail
Maintenance Contracts, Electric Signs .......... POM ........... Elec. & Mech.
Maintenance Contracts, Elevators ............. POM ........... Elevators & Escalators
Maintenance Contracts, Escalators ............. POM ........... Elevators & Escalators
Maintenance Contracts, Office Equipment ...... POM ........... Elec. & Mech.”
Maintenance Request Forms .................. POM ........... Printing & Stationery
MakeupMirror ............... ... ... Rooms .......... Operating Supplies
Makeup Remover for Use by Guests in Rooms .. Rooms .......... Guest Supplies
Management Company Expenses (Travel,

Entertainment, etc.) ..................... Mult. Depts. ..... Corp. Office Reimb.
Management Fee, I;ixed ...................... Mgt. Fees........ Management Fees
Management Fee, Incentive ................... Mgt. Fees........ Management Fees

Management Fee, Percentage of Revenue/Profit . Mgt. Fees........ Management Fees
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Department/

Item Name Schedule Account Name
“Management Fee, Specific Department ... Mult. Depts. . .... ¢ Management Fees

Mangle Belts . .........oouiio e POM ........... Laundry Equip.

Manuals, Instructional ... ... Mult. Depts. ..... Training

Manuals, Service (Instructional Materials) .. .. .. POM ........... Operating Supplies

Manuals, Training ... ....coovoearraearres Muit. Depts. ..... Training

MAPS «ooiinrere Rooms .......... Printing & Stationery

Markers (Flip Chart) ........cooemoeeenrenes Food............ Operating Supplies

Marketing Service Fees ....... ..o ooeenenee Sales & Marketing  Outside Sales Rep.

Marking Ink .. ...oovii e Mult. Depts. ..... Operating Supplies

Matches for Customer Use .. ......oooveomnres Mult. Depts. ..... Operating Supplies

Mats, FIOOT .. .oveneinvnaneearen e POM ........... Operating Supplies

Mats, FIOOT © ..o emer e Mult. Depts. ..... Operating Supplies

Mats, Rubber . .......oooveeervenseeneeeees POM ........... Operating Supplies

Mats, Rubber (Bar) .........coveeeneanreies Beverage ........ Operating Supplies

Mattress COVET . ..o ovvnrnnrovmsnsanenmens Rooms .......... Linen

Mattress, Crib . ..o oo Rooms .......... Operating Supplies

Mattress Pad .. ..o vovveine e Rooms .......... Linen

Mattress Protectors ... ....eooroonnresnrooces Rooms .......... Operating Supplies

Mattress Repair .. ......ooovvrmeenraseins POM ........... Furniture & Equip.

Meals, Business Expense .........c.c.ooovcevs Mult. Depts. ..... Travel—Meals & Enter.

Meals, Employees (Cost of Food) .............. Empl Caf. ....... Cost of Food

Meals, Entertainment ...........oconnerones Sales & Marketing Travel—Meals & Enter.

Meals and Entertainment, Outside ............. Mult. Depts. ..... Travel-—Meals & Enter.

Meals, Musicians and Entertainers ............. Food or Beverage . Music & Enter.

1Y O ST PR Food............ Cost of Food Sales

Media, Magazines .. .......-co-ceesoreeciess Sales & Marketing Media

Media, NeWSPapers . .........eoeeoceseceecs Sales & Marketing Media

Media, Other .........oovvvmvonnennmnnnanenns Sales & Marketing Media

Media, TV .o ovriee i Sales & Marketing Media

Medical Supplies and Drugs for Employees ... A&G ...l Human Resources

Meeting Planner Surveys (Outside Service) ..... Sales & Marketing Contract Services

Membership Dues, Associations (Marketing) .... Sales& Marketing Dues & Subscriptions

Membership Dues, Associations .

(Non-Marketing) «.......ocovereeceen-s A&G ... Dues & Subscriptions
Membership Fees, Professional Organizations ... Mult. Depts. ..... Dues & Subscriptions
MemoOPads .. .covvvrorenivnnearera s Mult. Depts. ... .. Operating Supplies
Menu Covers (Food or Beverage) .............- Food or Beverage . Menus & Beverage Lists
Menu Design (Food or Beverage) .............- Food or Beverage . Menus & Beverage Lists
Menu Printing (Food or Beverage) ............- Food or Beverage . Menus & Beverage Lists
Microfiche SUpples . .. ....oonerreveveniers A&G ... ... Operating Supplies
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Item Name™ = ~ R Schedule Account Name
Microwave, Guestroom ...................... Rooms .......... , Operating Supplies
Mileage Reimbursement ..................... Mult. Depts. ... .. Travel—Other
Mini-Blinds . .............. TR Mult. Depts. ..... Operating Supplies
Mints, Guest (Restaurant) .................... Food............ Comp. Services & Gifts
Mixers for Alcoholic Beverages .. .............. Beverage ........ Cost of Beverage Sales
MixingBowls .................. ... ... cooo Food............ Utensils
Mixing Cans, Bar ............................ Beverage ...... .. Utensils
Modem Lines ........ e A&G ... Information Systems
Modems ............ ... A&G ........... Information Systems
Molds ............ .. ...l Food............ Utensils
MopBuckets..............................;. MultDepts. ..... Cleaning Supplies
MopHandles ............................... Mult. Depts. ... .. Cleaning Supplies
MopWringers .............. .. ... ...l Mult. Depts. . .... Cleaning Supplies
Mops ...............ol e Mult. Depts. ..... Cleaning Supplies
Motor Repairs ................ e POM ........... Elec. & Mech.
Mouse, Computer ........................... Mult. Depts. ... .. Operating Supplies
MousePads ................ooiiiiiiiLl Mult. Depts. ..... Operating Supplies
MouseTraps ...............cooiiiiiina... Rooms .......... Operating Supplies
Mouthwash for Use by Guests in Rooms ....... Rooms .......... Guest Supplies
Mowers, Tractors, and Trucks Maintenance—Golf Golf/Pro Shop ... Grounds M&L
Mugs, Coffee, for Use by Guests in Rooms ...... Rooms .......... Operating Supplies
Music, Health Club/Spa ..................... Health Club/Spa . Ambience
Music Licenses . ............................. Food or Beverage . Licenses & Permits
Music, Live Musicians ....................... Food or Beverage . Music & Enter.
Music, Mechanical .. ......................... Food or Beverage . Music & Enter.
Music on Hold Service ....................... Telecom. ........ Contract Services
Nail Polish Remover for Use by Guests in Rooms Rooms .......... Guest Supplies
NameBadges ............................... Mult. Depts. ..... Operating Supplies
Napkins (Paper/ Cloth) for Use by Guests in

Rooms .................ooiL Rooms .......... Operating Supplies
Napkins, Cocktail ........................... Beverage ........ Paper & Plastics
Napkins, Linen ............................. Food............ Linen ’
Napkins, Paper ............c.....o.o....... Food............ Paper & Plastics
Newsletter, House (for Employees) ............ A&G ... Human Resources
Newsletters .............................. Sales & Marketing Direct Mail
Newspaper Bags for Use by Guests in Rooms ... Rooms .......... Guest Supplies
Newspapers for Use by Guests in Rooms .. .. ... Rooms .......... Guest Supplies
Night Lights ...."......... e Rooms .......... Operating Supplies
NotaryFees ................coooviiio. .. A&G ... ... ... Professional Fees

Notary Fees, Collection of Accounts ........... A&G ........... Credit & Collection
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‘Department/
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Office Supplies, General ..............c.oo.une Mult. Depts. ..... Operating Supplies
Oil (for Utility Use) « .o ovvvvrneinnnineanns Utility Costs .. ... oil
Openers, Can ........oooniiniiiviarianaiinns Food............ Utensils
Orientation Expenses .................ooonet Muit. Depts. .. ... Training
Outdoor Advertising .............cooveveinnn Sales & Marketing Outdoor
Outlet Safety Plugs ..................cooinnn. Mult. Depts. ..... Operating Supplies
Overages & Shortages, Cash .......... CRTPP: A&G ... ... Cash Overages &
) Shortages

Overalls, Uniform ............. 2006a M An6a0aS Mult. Depts. ..... Uniforms -
Ovemight Delivery Marketing) ............... Sales & Marketing P&ODC
Overnight Delivery (Non-Marketing) .......... A&G ... P&ODC
Owners Expenses (Travel, Entertainment, etc) .. A&G ........... Corp. Office Reimb.
OxalicAcid . .......oiiiiiiiiii e Mult. Depts. .. ... Cleaning Supplies
PackingTape ...........ccooiiiiniiiiinnnnne Mult. Depts. .. ... Operating Supplies
Pager ) U Mult. Depts. .. ... Telecommunications
Pagers ... ..vveeirnariieni e Mult. Depts. ..... Telecommunications
Pails ...oovieninii e Mult. Depts. ..... Cleaning Supplies
Pain Relievers ... Muit. Depts. ..... Operating Supplies
PN .o eieaeneeee e .. POM ........... Painting & Decorating
Paint Brushes/Rollers .................c...oee POM ........... Painting & Decorating
Paint Sprayer Rental .............ccooeonnen POM ........... Equip. Rental
Paint ThAnNeT . ........oiivenrneniennniinens POM ........... Painting & Decorating
Painting, Contracted ............cooocvnnniees POM ........... Painting & Decorating
Pampbhlets, Educational or Instructional (for

 EMpIOYEes) .. .. rvntneeeninaneans Mult. Depts. ... Training
Pans, Baking, Broiling, Frying ................. Food............ Utensils
Pants, URifOrm . ..o voveeeneeeeenneeneinaens Mult. Depts. ..... Uniforms
Paper CHPS .. ..oovnnrrriniinniiananeenen, Muit. Depts. ..... Operating Supplies
PaperLimers ...........coooviiiniiiiennenes Mult. Depts. ..... Operating Supplies
Paper Plates/Cups/Napkins/Tablecloths . ... Food............ Paper & Plastics
Paper Plates/Cups/Napkins/ Tablecloths,

Employee Cafeteria . .................... Empl. Caf. ....... Paper & Plastics
Paper Towel Holders, Guestroom .............. Rooms .......... Operating Supplies
Paper Towels, Guestroom .................... Rooms .......... Opérating Supplies
Paper Tray Liners, Rooms ...............c.c0e Rooms .......... Operating Supplies
Paper, Copier/Printer ..............ooiiinnat Mult. Depts. ..... Operating Supplies
Parchment ........ P R ETERTIPRTTTILEE Mult. Depts. ..... Operating Supplies
Parking, Gate Tickets ......................e. Parking Garage .. Printing & Stationery
Parking, Gratis F&B Guest ................. ... Food or Beverage . Comp. Services & Gifts

Parking, PermitCards ....................... Mult. Depts. ..... Printing & Stationery
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Parking, Violation Stickers . ................... Mult. Depts. ..... Printing & Stationery
Paste ...vi ... . ciiiiiiialiiaLL. Mult. Depts. .. ... Operating Supplies
Payroll Processing Fees ...................... A&G ... Payroll Processing
Payroll, 401(k) Costs ......................... Mult. Depts. ..... Employee Benefits
Payroll, Bonus Pay (Discretionary) ........... +. Mult.Depts. ..... Supplemental Pay
Payroll, Bonus Pay (Performance-Based) ... ..... Mult. Depts. ..... Bonus & Incentives
Payroll, Child Care, Employee ................ Mult. Depts. .. ... Employee Benefits
Payroll, GityHead Tax ....................... Mult. Depts. .. ... Payroll Taxes
Payroll, Disability Pay ....................... Muit. Depts. ..... Employee Benefits
Payroll, Employee Functions .................. A&G ... ... Salaries & Wages
Payroll, Federal Unemployment Tax ........... © Mult. Depts. ..... Payroll Taxes
Payrol, FICATax ........................... Mult. Depts. .. ... Payroll Taxes
Payroll, Health & Dental Insurance ............ Muit. Depts. ..... Employee Benefits
Payroll, Holiday Pay ......................... Mult. Depts. .. ... Supplemental Pay
Payroll, HourlyWages ....................... Mult. Depts. ..... Salaries & Wages
Payroll, Incentive Pay (Discretionary) .......... Mult. Depts. ..... Supplemental Pay
Payroll, Incentive Pay (Performance-Based) .. ... Mult. Depts. ..... Bonus & Incentives
Payroll, JuryDutyPay ....................... Mult. Depts. ..... Supplemental Pay
Payroll, Leasedlabor .. ....................... Mult. Depts. .. ... Salaries & Wages
Payroll, LifeInsurance ....................... Mult. Depts. ..... Employee Benefits
Payroll, Long-Term Disability ................. Mult. Depts. .. ... Employee Benefits
Payroll, Meals (Cost Allocation from Employee

Cafeteria) ....................c.oinlt Mult. Depts. ..... Employee Benefits
Payroll, Paid Time Off . ....................... Mult. Depts. ..... Supplemental Pay
Payroll, PensionCosts ....................... Mult. Depts. ..... Employee Benefits
Payroll, Profit Sharing . ....................... Muit. Depts. ..... Employee Benefits
Payroll, Relocation Pay ....................... Mult. Depts. ..... Supplemental Pay
Payroll, Salaried Wages ...................... Mult. Depts. .. ... Salaries & Wages
Payroll, Severance Pay ....................... Mult. Depts. .. ... Supplemental Pay
Payroll, SickPay ....................oa..L. Mult. Depts. .. ... Supplemental Pay
Payroll, State Disability Insurance ............. Mult. Depts. ..... Payroll Taxes
Payroll, State Unemployment Tax ............. Muit. Depts. ..... Payroll Taxes
Payroll, Union Benefits (All) .................. Mult. Depts. ..... Employee Benefits
Payroll, VacationPay ........................ Mult. Depts. ..... Supplemental Pay -
Payroll, Workers’ Compensation Insurance .. ... Mult. Depts. ..... Employee Benefits
PencilHolders .............................. Mult. Depts. ..... Operating Supplies
Pencil Sharpeners ........................... Mult. Depts. ..... Operating Supplies
Pencils .......... DR ERR Mult. Depts. .. ... Operating Supplies
Pens ... Mult. Depts. .. ... Operating Supplies
Personal Computer, Lease (Non-Capital) ....... R/POT/I........ IS Equip.
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' Petsonal Property Tax Refunds (Contra), State/ 4 S
County/City . ...ovvneeeeeiaenannen. - R/POT/I........ Personal Property Taxes
Personal Property Taxes, State/ County/City .... R/POT/I........ Persomal Property Taxes
Personnel Forms, General .................... A&G ... ... Human Resources
Pest Control, Golf Course .......... el s S Golf/Pro Shop ... Contract Services
Pest Control, Services ...........ooiieeiennn.. POM ........... Contract.Services
Pest Control, Supplies (In-House Use) . ......... POM ........... _ Engineering Supplies
Petty CashForms ...............ccoooeiiin A&G ........... Printing & Stationery
Phone Books for Guestrooms ................. Rooms .......... ' Operating Supplies
Physician’s Fees, Employees (Non-Workers’
Compensation) .............o..v... L. A&G Ll Human Resources
Physician’s Pees, Employees (Workers’
Compensation) ...........c.oocoeininny Mult. Depts. ..... Employee Benefits
Piano Rental (Lounge/Restaurant Entertainment) Food or Beverage . ‘Music-& Enter.
PianoTuning ........ccvvvvviiennenceennonns Food or Beverage . Contract Services
PillowCases ...........cocvvvivrinnvnennanss Rooms .......... Linen
PillowMInts .......oovviiiiiniiinnnnianines Rooms .......... Guest Supplies
Pillow SRams ...........ccoviiueenineannnnns Rooms .......... Linen
Pillows, Down, Foam, Polyester, Neck, Decora-
tiveThrow ...............cooiviiit Rooms .......... Linen
Pins, Employee ............ccoiiiiiaiiinn Muit. Depts. ..... Operating Supplies
Ping,Push .......... ..o Mult. Depts. ..... Operating Supplies
Pins,Safety ... Mult. Depts. ..... Operating Supplies
Pins, SHok .....oiviiiiiiiii i Mult. Depts. ..... Operating Supplies
" Pins, Straight .........ooiiiiiiiiiii Mult. Depts. ..... Operating Supplies
Pitchers, Guestrooms ............c..coeeeenn... Rooms .......... Operating Supplies
Pitchers, Water ............oiiiinearaannnn, Food............ China
Y ) S S A 0N 00 6 0 6a 6080 860800853066 60a0E Muit. Depts. ..... Operating Supplies
Placemats, Guestrooms ...........coonveennnn Rooms .......... Operating Supplies
Plant Purchases (Indoor and Outdoor) ......... POM ........... Grounds M&L
Plant Rentals ...... e POM ........... Grounds M&L
Plant Services (Watering, etc.) ...... e POM ........... Contract Services
14F 050050 00 e 80608 a0460 8 e o0 88008 00600k Mult. Depts. ..... .Operating Supplies
Plants and Shrubs, Golf Course . ............... Golf/Pro Shop ... Grounds M&L
Plaster Repairs ............ccooiiiiiiiann... POM ........... Building
Plastic Flatware ....................ooooa.e, Food............ Paper & Plastics
Plastic Flatwage, Employee Cafeteria ........... ~ Empl. Caf........ Paper & Plastics
_Plastic Food Storage Containers ............... Food............ Paper & Plastics
Plastic Spray Bottles ...............o.ooununn Mult. Depts. . .... Cleaning Supplies

PlasticWrap ..., Food............ Paper & Plastics
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Department/

Item' Name ~ - - RERREIC Schedule Account Name ~
PlateCover, Dome ............ccuuuvineoin.. Food............ Utensils
Plates, All Sizes & Materials (Except Paper/ ‘

Plastic).............. e Food............ China
Plates, All Sizes & Materials (Except Paper/

Plastic), Employee Cafeteria .......... .. Empl Caf........ China
Plates, Paper/Plastic ......................... Food............ Paper & Plastics
Plates, Paper/Plastic, Employee Cafeteria ...... Empl. Caf. ....... Paper & Plastics
Platform Lift/Cherry Picker Rental ............ POM ........... Equip. Rental
Platters, Serving ................ e Food............ China
Playing Cards for Use by Guests in Rooms ... ... Rooms .......... Guest Supplies
Playpens ...l ,Rooms .......... Operating Supplies
Plumbing Fixture Repairs ...,................ POM ........... Plumbing
Plungers, Toilet ............................. Rooms .......... Operating Supplies
PMS Hardware Lease (Non-Capital) ........... R/POT/1........ IS Equip.
PMS Software Lease (Non-Capital) ............ R/POT/I........ IS Equip.
PMS System Maintenance .................... A&G ........... Information Systems
Pocket Thermometers ........................ Food............ Utensils
Polish............c.. i, Mult. Depts. ..... Cleaning Supplies
PortableFans ,......................o.L. Mult. Depts. ..... Operating Supplies
Portable Sanitary Facilities, Golf Tournament ... Golf/Pro Shop ... Tournament Expenses
Portable Steam Cleaners . ..................... Mult. Depts. .. ... Operating Supplies
POS Hardware Lease (Non-Capital) ........... R/POT/I........ IS Equip.
POS Promotional Materials ................... Sales & Marketing In-House Graphics
POS Software Lease (Non-Capital) ............. R/POT/I........ IS Equip.
POSSupplies ............coivieieninininn... Food or Beverage. Printing & Stationery
POS System Maintenance .................... A&G ........... Information Systems
Post Cards for Use by GuestsinRooms .......... Rooms .......... Guest Supplies
Post Office BoxRental ....................... A&G ........... P&ODC
Postage for Promotional Mailings.............. Sales & Marketing Direct Mail
Postage (Marketing) ......................... Sales & Marketing P&ODC
Postage (Non-Marketing) . .................... A&GG ..., P&ODC
Postage Meter Rentals (Marketing) ............ Sales & Marketing P&ODC
Postage Meter Rentals (Non-Marketing) ........ A&G ... ........ P&ODC ,
PosterBoard ...............c.cooiiniiniinnL, Mult. Depts. ..... Printing & Stationery
Posters, Safety .............................. A&G ........... Human Resources
Post-it NOtes ...............cvvviuneiinnnn... Mult. Depts. ..... Printing & Stationery
Potholder Mitt, Guestroom ................... Rooms .......... Operating Supplies
Potholder, Guestroom . . . . .. e Rooms .......... Operating Supplies
Pots ... ... Food............ Utensils
Pour Spouts, Liquor ......................... Beverage ........ Utensils
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Department/

Item Name ‘ Schedule Account Name
Presentation Binders ... .. T A&G ...l Operating Supplies
Presto Logs, Guestroom ...... R KRR SRR Rooms .......... Operating Supplies
Printed FOTMS .+ vovevernennenneannanenns Mult. Depts. . ... Printing & Stationery
Printer Paper ..........ooooiniiiiiiiiiaans Mult. Depts. ..... Printing & Stationery
Printer Supplies and Accessories .............. Mult.Depts. ..... Operating Supplies
Printing Calculator ........ e Mult. Depts. ..... Operating Supplies
Prizes, Employee ...t A&G ........... Human Resources
Prizes, Golf Tournament .. ........c.ovoeneens Golf/Pro Shop ... Tournament Expenses
Production, Magazines ............o.oooeienn Sales & Marketing Media
Production, Newspapers ............ HG000a00G Sales & Marketing Media
Producbon,Other Sales & Marketing Media
Production, TV .. oo ereeneonivenaeaeens . Sales & Marketing Media
Professional Dues (Marketing) ................ Sales & Marketing Dues & Subscriptions
Professional Dues (Non-Marketing) ............ A&G ........... Dues & Subscriptions
Professional Fees . ...........o.oooreerocons A&G ... Professional Fees
Professional Services, Contract Golf Pro ........ Golf/Pro Shop ... Professional Fees
Professional Services, Contract Groundskeepers . Golf/Pro Shop ... Professional Fees
Promotional Vouchers ...........c.coooiiiiienn Sales & Marketing Promotion
Propane, Cooking & Preparation .............. Food............ Kitchen Fuel
Propane, Utility Use ...........c.coomevneens Utility Costs ..... Other Fuels
Props, Banquets ...t Food or Beverage . Operating Supplies
Protective Service .............coeiiainiainnn A&G ........... Security
Provision for Doubtful Accounts .............. A&G ... Prov. for Doubtful Accts.
Public Address System Repairs ................ POM ........... Elec. & Mech.
Public Area Cleaning Service, Lobby/Guestroom

Corridors ..vvveniiiir e Rooms .......... Contract Services
Public Area Cleaning Service, Restaurant/Ban-

quet FOYers .. ..oouornvinennenreinens Food or Beverage . Contract Services
Public Relations Service Fees . . ................ Sales & Marketing  Outside Sales Rep.
Public Restroom Cleaning Service ............. Food or Beverage . Contract Services
Publications, House (for Employees) ........... Mult. Depts. ..... Training
Pull Carts, Golf (forRental) ................... Golf/Pro Shop ... Operating Supplies
Pull Carts, Golf (forSale) .............c.cocne. Golf/Pro Shop ... Cost of Merch. Sales
Pump Repairs ........ccooovnnonmonsenooneos POM ........... Blec. & Mech.
Purchasing Service Fees ..........c.....coo0nen Mult. Depts. ..... Contract Services
QTIPS - vvvevernaen e Mult. Depts. ..... Operating Supplies
Quilt ......... (L B00a6060ac PR Rooms .......... Linen
QuiltRack ......oovvinii Rooms .......... Operating Supplies
Radio Communications ............coveneennn Mult. Depts. ..... Telecommunications

Radios, GUESLTOOM .. ...vvnvrveronnasonens Rooms .......... Operating Supplies
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o o Department/

Item Name ' 4‘“ Schedule Account Name
Rags, Cleaning .............................. Muilt. Depts. .. ... Lleaning Supplies
Ramekins (All Materials) . ..., e Food............ China
Razors for Use by Guests in Rooms . .. .. e Rooms .......... Guest Supplies
Real Property Tax Refunds (Contra), State/

County/City ........................ “. R/POT/L........ Real Estate Taxes
Real Property Taxes, State/ County/City ........ R/POT/T........ Real Estate Taxes
RecordBooks .............. ... ..ol Mult. Depts. ..... Operating Supplies
Recorders, Mini/Micro Cassette and Accessories Mult. Depts. . .... Operating Supplies
RecycleBins ...l Mult. Depts. . .... Operating Supplies
Reference Checking, Employee ................ A&G ... ... ... Human Resources
Referral Program ......................... ... . Sales & Marketing  Loyalty Progs./ Aff. Fees
Refrigeration Supplies (HVAC) ................ POM ........... HVAC Equip.
Refrigerator Repairs, Kitchen .............. .. POM ........... Kitchen Equip.
Registered Cable/Telex Address.......... ..... Sales & Marketing Telecommunications
Rent, Temporary Parking Space ............... Parking Garage .. Rent
Rentals, Linen ..................iivvviivinn. Mult. Depts. ..... Linen
Rentals, Piano (Lounge/Restaurant

Entertainment) .................... ... Food or Beverage . Music & Enter.
Rentals, Table (Banquet Not Charged to

Customer) ......................o Food....:....... Banquet Expense
Rentals, Truck (Food Delivery) ................ Food............ Equip. Rental
Repairs and Maintenance, Golf Cart Paths ...... Golf/Pro Shop ... Grounds M&L
Repairs and Maintenance, Golf Half-Way House/ 4

 RESHOOMS ¢ v\ eeo e eeeeainennns POM ........... Building

Repairs and Maintenance, Golf Storage Areas ... POM .. e Building
Repairs, Uniforms ........................... Mult. Depts. ..... Uniforms
Replacement of Window Glass ................ POM ........... Building
ReportCovers ....................oiuinnn. A&G ......... ... Operating Supplies
Reports ... Mult. Depts. ..... Operating Supplies
Representation Firms, Convention ............. Sales & Marketing Contract Services
ReseedingGolf Course ....................... Golf/ProShop ... Grounds M&L
ReservationBooks ........................... Food............ Operating Supplies
Reservation Fees (Chain Assessment) .......... Rooms .......... Reservations
Reservation Fees(GDS) ...................... Rooms .......... Reservations
Reservation Telephone Expense ............... Rooms .......... Reservations
Reservation Web Site Building and Maintenance . Rooms .......... Reservations
Ribbons, Typewriter, Calculator, Cash Register .. Mult. Depts. ..... Operating Supplies
RingBinders.................. ... ..ol A&G ... ... Operating Supplies
Robes ........coooiiiiiii i Rooms .......... Linen
Robes, Health Club/Spa....................... Health Club/Spa . Linen
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. , Department/

Item Name | Schedule Account Name
RollawayBeds ............ooviviiiuniinin.n. Rooms .......... " Operating Supplies
Rolier Shades ............ s Mult. Depts. .. ... Operating Supplies
RomanShades .............................. Mult. Depts. ..... Operating Supplies
Room AttendantReports ..................... Rooms .......... Printing & Stationery
Room Charges, Travel .................... ‘.... Mult.Depts. ..... Travel—Other
Room Costs, Musicians and Entertainers ....... Food or Beverage . Music & Enter.
RoomDirectories . ........................... Rooms .......... Printing & Stationery
Room Directory Binders ...................... Rooms .......... Printing & Stationery
RoomRackForms ........................... Rooms .......... Printing & Stationery
Room Service Breakfast Card ................. Rooms .......... Printing & Stationery
Royalties for Use of Third-Party Brand Name ... Muit. Depts. .. ... Royalty Fees

: RubberBands ....................oooiiiet, Mult. Depts. ..... Operating Supplies

i Rubber Boots, Kitchen ....................... Food............ Operating Supplies

; RubberCement ................coooiiiennn Mult. Depts. ..... Operating Supplies
RubberGloves .............................. Mult. Depts. ..... Cleaning Supplies
RubberSheets .............................. Rooms .......... Linen
RubberStamps ..................c0oiiia Mult. Depts. .. ... Operating Supplies
RubberTubMat ..................... ..ol Rooms .......... Operating Supplies

; RugCleaners ..............oovvviiivniennn. Mult. Depts. ..... Cleaning Supplies

: Rug Cleaning Services ....................... Mult. Depts. ..... Contract Services

' Rugs, Bathroom ..................oooiinne, Rooms .......... Linen

| Rugs, TRIOW . ..o eeeeteeeeeennnennnnns Mult. Depts. ... .. Operating Supplies

' RUIETS .. v vt Mult. Depts. ... .. Operating Supplies
Safe DepositBoxKeys ....................... Rooms .......... Operating Supplies
‘Safe Deposit Box Rentals (Off-Site) ............. A&G ........... Security
Safe DepositRecordCards .................... Rooms .......... Printing & Stationery

| Safety GIasses .. ............coeuereneninnnns. Mult. Depts. ... Operating Supplies
SafetyPins ..............coiiiiiii Mult. Depts. ..... Operating Supplies
SafetyPosters ................coooiiiiin o, Mult. Depts. .. ... Training
SaladBowls ...l Food............ China
Sales and Occupancy Taxes Not Paid by

Customers_ ....... 00000ANANRA00EA00GE R/POT/L........ B/TO Taxes
Salt and Pepper Shakers ...................... Food............ China
Sand, Cinders, and Top Dressing, Golf Course ... Golf/ProShop ... Grounds Mé&L
Sand, FireBuckets ........................... POM ........... Life/Safety
Sanitary Pads/Tampons ...................... Rooms .......... Guest Supplies
Satellite Television Service .................... Rooms .......... Cable/ Satellite
Television

Sauce Boats (All Materials) ................... Food............ China

Saucers, Coffee ............coiii i, Food............ China
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Department/

Item Name ~— T Schedule Account Name
Seiss0rs L. Mult. Depts. ..... ’Operating Supplies
Scissors, Kitchen ............................ Food............ Utensils

Scoreboard Rental, Golf Tournament . . ... . ... .. Golf/Pro Shop ... Tournament Expenses
Scorecards, Golf ................ ... . ..., Golf/Pro Shop ... Printing & Stationery
ScotchTape ............................... «. Mult.Depts. ..... Operating Supplies
ScouringPads ................. ... ... Food............ Dishwashing Supplies
Scrapers, Cleaning .. ......................... Mult. Depts. ..... Cleaning Supplies
Scrapers, Dish ................. ... ... ... Food............ Dishwashing Supplies
ScreenRepairs ............. ...l POM ........... Building
ScrubBrushes.................... ... ... Mult. Depts. ..... Cleaning Supplies
Security, Contracted ........................: A&G ........... Security ,
Security, Golf Tournament .................... Golf/Pro Shop ... Tournament Expenses
Seeds, Golf Course .......................... Golf/ProShop ... Grounds M&L
Service Bureau Maintenance .................. Sales & Marketing  Outside Sales Rep.
Service Manuals (Employee) .................. Mult. Depts. ..... Training
Serving Spoons for Use by Guests in Rooms .... Rooms .......... Guest Supplies
ServingUtensils ............................. Food............ Flatware

SeWer ... . Utilities ......... Sewer

Sewing Kits for Use by Guestsin Rooms ... ..... Rooms .......... Guest Supplies
Shakers, Bar ........................ ...l Beverage ........ Utensils

Shampoo, Carpet ............................ Mult. Depts. ..... Cleaning Supplies
Shampoo for Use by Guests in Rooms .......... Rooms .......... Guest Supplies
Shams .........cooiiiiiii e Rooms .......... Linen

Shaving Cream/Gel for Use by Guests in Rooms Rooms .......... Guest Supplies
Shaving Mirror, Guestroom . .................. Rooms .......... Operating Supplies
Sheers ...........ciiiiiiiiiiiiiiia, Rooms .......... Operating Supplies
SheetMusic ....................cociieaeL. Food or Beverage . Music & Enter.
Sheets, Fitted ............................... Rooms .......... Linen

Sheets, Flat ................................. Rooms .......... Linen

Sheets, Health Club/Spa ..................... Health Club/Spa . Linen

Shelf Paper .....................cociieas Muit. Depts. ..... Operating Supplies
Shipping Supplies ........................... Mult. Depts. ..... Operating Supplies
Shipping Tags . ... ...t Mult. Depts. ..... Operating Supplies
Shirts, Uniforms............................. Mult. Depts. ..... Uniforms

Shoe Brushes for Use by Guests in Rooms ...... Rooms .......... Guest Supplies

Shoe Mitts for Use by Guestsin Rooms ......... Rooms .......... Guest Supplies

Shoe Polish for Use by Guests in Rooms ... ..... Rooms .......... Guest Supplies
Shoes, Golf (forRent) ........................ Golf/Pro Shop ... Operating Supplies
Shoes, Golf (forSale) ......................... Golf/Pro Shop ... Cost of Merch. Sales
Shoes, Uniform .......................o.... Mult. Depts. ..... Uniforms
ShoppingService ......................oue. Mult. Depts. ..... Contract Services
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Department/
Item Name | Schedule Account Name
Shortages and Overages, Cash .........coooone A&G .......... ¢ Cash Overages/Shortages
Shorts, Uniform .......... ST Mult. Depts. . .... Uniforms '
Ghot Glasses, Bar .......ooooormnecnnnnormnees Beverage ........ Glassware ’
GHOVEIB .+ oo vveverinnsseriases s saaaecs POM ........... Engineering Supplies
Shovels, SNOW . ....oviveeivincreeenes ... POM ........... Grounds M&L
Shower Caps for Use by Guests in Rooms ... Rooms .......... Guest Supplies
Shower Curtain Liners ..........cooovveencnes Rooms .......... Operating Supplies
Shower Curtain Rings . .. ... .oovreorrererenes Rooms .......... Operating Supplies
Shower CUrtains . .....cocvnnrireenrsemeneess Rooms .......... Operating Supplies
Shower SHPPeIS .. ..o vvvrmnecnenermneeeeens Rooms .......... Operating Supplies
Shutter REPair ...........oonseernsensess ... POM ........... Building
Signage, Golf Maintenance ..............ooo-- Golf/Pro Shop ... Grounds M&L
Signs and Banners ........... e Mult. Depts. ..... Operating Supplies
Signs, Directional .. ......coooaaraee e POM ........... Building
Gilver Polish .. ...coovvirennonnin s Food............ Dishwashing Supplies
Silverware, Employee Cafeteria ............... Empl. Caf. ....... Flatware
Silverware for Use by Guests in Rooms ......... Rooms .......... Guest Supplies
Skirts, UNIfOIM ....ovvvenerivonneccnmnnens Mult. Depts. ..... Uniforms
Slippers for Use by Guests in Rooms .......... Rooms .......... Operating Supplies
Slippers, Health Club/Spa .. ... vvoveeereeees Health Club/Spa . Linen
Smocks, UNIform .. ....oovesinnraeiaraiaes Mult. Depts. ... .. Uniforms
SMOKE AJAITIS .o vovvvrvnvaraairr e POM ........... Life/Safety
Smoking Urn Sand Stamp .......covveeeroees Mult. Depts. ..... Operating Supplies
Snacks, Health Club/Spa (Gratis) . ...........- Health Club/Spa . Comp. Services & Gifts
Gneeze GUATAS ... ovve v Food............ Operating Supplies
Snow Removal Service .......cooveanriveiers POM ........... Grounds Mé&L
Soap and Soap Dishes, Guestroom ... Rooms .......... Cleaning Supplies
Soap Scum Remover, Guestroom ............-- Rooms .......... Cleaning Supplies
Soaps, Cleaning .. .....oovevresvrnneteeeeess Mult. Depts. ... .. Cleaning Supplies
Social Activities, Employees .......... ..o A&G ... ... Human Resources
Socks, URIfOrm .......coceeneenmrocnseanee: Mult. Depts. ..... Uniforms
Soda for Use by Guests in Rooms .............. RoomS .......... Guest Supplies
Soft Drink Syrup or Premix ..........coooee-es Food............ ~ Cost of Food Sales
Software Application Upgrades ............... A&G ... ... Information Systems ’
Software, Golf Tournament .............ococ Golf/Pro Shop ... Tournament Expenses
GOLAT POWET .« .vvvvvvaesineen o Utility Costs ... .. Other Fuels
Souffle Dishes (All Materials) ..............--- Food............ China
Sound System Repairs ............coooeenreee POM ........... Elec. & Mech.
SPaPIOQUELS «..vvveee e Health Club/Spa . Health & Beauty Products
Spa Products (for Sale) ..........ooooiinennns Health Club/Spa .  Cost of Merch. Sales

Spatulas, GEChOm ..ot ceee e Food............ Utensils
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Department/
Item Name - D Schedule Account Name
Speaker Fees, Training ....................... Mult. Depts. ... .. Training
Speakers, Stereo, Guestroom .................. Rooms .........] Operating Supplies
Sponges ................... e Mult. Depts. ..... Cleaning Supplies
Sponges, Dishwashing ....................... Food............ Dishwashing Supplies
Spoons for Use by Guestsin Rooms ............ Rooms .......... Operating Supplies
Spoons, Mixing ................. B Food............ Utensils
Sports Activities & Equipment, Employees ... .. A&G ... ...l Human Resources
SprayBottle .............. ... .. .. ... ...... Mult. Depts. ..... Cleaning Supplies
Squeegees ................. ... . Mult. Depts. ..... Cleaning Supplies
StainRemover .............................. Mult. Depts. ..... Cleaning Supplies
Stain Remover Packets ....................... Mult. Depts. ..... Cleaning Supplies
Stain Spotter ................. ... .. ... ... Mult. Depts. ..... Cleaning Supplies
Stainless Steel Cleaner ....................... Mult. Depts. .. ... Cleaning Supplies
Stairway Repairs ............................ POM ........... Building
StampPads................................. Mult. Depts. ..... Operating Supplies
StampPads (Ink) ............................ Mult. Depts. ..... Operating Supplies
Stamps, Reservations ........................ Rooms .......... Reservations
Stamps, Rubber ............................. Mult. Depts. ..... Operating Supplies
Staplers/Staples ............................ Mult. Depts. ..... Operating Supplies
Starch........ e House Laundry .. Laundry Supplies
Stationery ................oi .. Mult. Depts. ..... Printing & Stationery
Stationery for Use by Guests in Rooms ......... Rooms .......... Guest Supplies
Stationery Portfolio .......................... Rooms ....... «.. Operating Supplies
SteakMarkers ................ ...l Food............ Operating Supplies
Steam for Utility Use ......................... Utilities ......... Steam
SteelWool ......................aLl Food............ Dishwashing Supplies
Stendils ... Mult. Depts. ..... Operating Supplies
Sterno for Food Warming . .................... Food............ Kitchen Fuel
Stir Sticks, Cocktail .......................... Beverage ........ Paper & Plastics
Stir Sticks for Use by Guestsin Rooms ......... Rooms .......... Guest Supplies
Stirrers, Beverage ............................ Beverage ........ Utensils
Stock PotRepairs ............................ POM ........... Kitchen Equip.
Stock Transfer Agents, Fees ................... A&G ... ..., ... Professional Fees
Stoppers, Bottle (Bar) ........................ Beverage ........ Utensils
Stoppers, Sink ................. oo POM ........... Plumbing
Stoppers, Tubs ..................cccouia... POM ........... Plumbing
StorageFiles ................................ A&G ... . ... Operating Supplies
Storage of Equipntent/Records (Off-Site) .. ... .. A&G ........... Contract Services
Strainers,Bar ........................... +... Beverage ........ Utensils
Strainers, Guestroom ........................ Rooms .......... Operating Supplies
Straws, Cocktail ............................. Beverage ........ Paper & Plastics



